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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT
PUBLIC SERVICES -Andhra PradesMinisterial Service Rules - Issued

GENERAL ADMINISTRATION (SERVICES. B) DEPARTMENT
G.0O.Ms.No. 261. dated the 14th July 1998.
Read the following::-
1. G.O.Ms.No0.1271, General Administration (Rulespepartment, dated



17.10.1966.
2. D.O.Letter No429/0OMC/SPF.SER/90-12, dt3-6-1991.

3. From the Secretary, Andhra Pradesh PublicService Commission,Letter No.
2503/RR/2/97, dated 1/7/1998.

ORDER:

The One Man Commissioafter having detailed discussion with Officers of this
Department andifter takinginto consideratiorthe views expresseay Heads ofDepartments have
recommended Service Rules Governing the posts m Amdhra Pradesh MinisteriaServices.
Governmentfter careful examinatiomnd in consultation with Law Department have fisedi the Andhra
Pradesh Ministerial Service Rules.

2.The followingnotification will be published in the Andhra Pradesh Gazette:-
NOTIFICATION

In exercise of the powers conferreg the proviso toarticle 309 of theConstitutionof India and all
other powers hereunto enabliagdin supersessionf the Special Rules issued G.0O.Ms.No0.1271,
GeneralAdministration (Services.B) Department, dated 1fféh October, 1966 as amend&dm time
to time, the Governor of Andhra Pradesh hereby makes tHewimlg Special Rulegor the Andhra
PradestMinisterial Services.:

ANDHRA PRADESH MINISTERIAL SERVICE RULES
1. SHORT TITLE:
These rules may be called the Andhra Pradesh MmasiService Rules.
2. CONSTITUTION:

The service shall consist of the following clasard categories of posts in the Andhra
Pradesh Ministerial Service:-



Class-A:

Category (1)
Superintendents:

(@) (1)

(if)

(xii)

(xiii)
(xiv)
(xv)

(xvi)

Superintendents in the Offices of the Heads of Diepents, Directorates
and other Subordinate Offices:

including the posts in the basic scale of pay as$ ¢ifi Superintendents
though differently designated but excluding thetpacovered by other
Special Service Rules-

Superintendents in Working Women's Hostels and trRestomes in the
Women Development and Child Welfare Department

Manager, Publication Bureau, Printing, Stationeng &tores Purchase
Department and Andhra Pradesh Government Text BPBoss,

Hyderabad and its Subordinate Offices i.e., DistGovernment Text
Book Sales Offices in each District of the State.

Office Managers/Managers in the Cultural Affairs pagment and
Village Development Officers Training Centres.

Office Assistants in the Archaeology and Museumpddenent.
Managers in Panchayat Raj Bodies.
Managers (Forensic Science Laboratory), Police Beeant.

Superintendents in Panchayat Raj Bodies (i.e.a AHlaja Parishads and
Mandal Praja Parishads).

Huzur Second Clerks in Revenue Department.

Personal Assistants in the Offices of the DiredbiState Institute of
Educational Technology and Director, Drug Contralinfinistration
Department.

Head Clerks in the State Institute of Rural Develept, Hyderabad and
in the Panchayat Raj Engineering Department.

Managers in Forest Department, Medical Educatioth Health and
Family Welfare Department, Vigilance Cell in theviCiSupplies
Department, Advocate General's Office, Governmédeaders' Office
and Public Prosecutors Office.

Superintendents working in Orphanages and ChildgBediomes in
Social Welfare Department.

Hostel Managers in the Technical Education Departme
Upgraded Inspectors in Endowments Department.
Assistants in State Institute of Educational Tedbgp.

Section Officers in Advocate General's Establishmen



Category (2)
Senior Assistants:

Assistants (Nucleus Cell) in Industries Department.
Caretaker in State Archives Department.

Accountants, including posts in the basic scale pdy of
Superintendents designated as:-

Cost Accountant
Commercial Accountant

Store Keeper including posts in the basic pay scafguperintendents
designated as Store Keeper, Grade-I.

Cashier in the basic pay scale of Superintendents.

Auditors including posts in the basic pay scaleSaiperintendents
designated as:-

()Auditor / Senior Auditor.
(i) Commercial Auditor.
(iif) Internal Auditor.

Senior Assistants in the Offices of the Heads ofpdgments,
Directorates and Subordinate and other Officesludieg posts in
the basic scale of pay of Senior Assistants diffdyedesignated, such
as:

U.D. Inspectors of Endowments Department.

U.D. Commercial Taxes Inspectors.

Senior Assistants and Loans Inspectors in PanclirajaBodies.
U.D. Revenue Inspector of the Revenue Department.

Senior Revenue Inspectors, Senior Checking Inspecnd Food
Inspectors in Civil Supplies Department.

Head Assistants in Revenue Department

Head Clerk, Village Development Officer's Trainin@entres,
Panchayat Raj and Rural Development Department ian&ublic
Libraries Department.

Second Grade Clerks in Archaeology and Museums fDepat.

Social Welfare Organisers in the Offices of the WgpDirectors of
Social Welfare in Telangana Area.

This designation (Social Welfare Organiser) shadse to exist as and



(xiii)

(b)

(d)

(e)

(f)

when the present incumbents vacate the postsnjoreason.

Registrar (Research Department Ayurveda).in Indiéedicine and
Homeopathy Department.

Assistant Manager in the Government Central Pneghe basic pay
scale of Senior Assistants.

Steward, Manager-cum-Supervisor and Hospital Sug@reum-
Steward in Indian Medicine and Homeopathy Departmen

U.D.Steward and Laision Supervisor in the Medicdli€tion and
Health and Family Welfare Departments.

Accountant including posts in the basic pay scalthat of Senior
Assistant other differently designated as such as:-

(1) Senior Accountant

(i) U.D. Accountant

(i)  Assistant Accountant

(iv)  Head Accountant

v) Accounts Clerk in Women Development and Child Welfa
Dept.

Senior Store Keeper including posts in the basycggale of Senior

Assistants designated as:-

(1) U.D. Store Keeper

(i) Store Keeper

(iif)  Senior Assistant-cum-Store Keeper
(iv)  Assistant Store Keeper

v) Assistant stock Verifier

(i) Cashier; and in the basic scale of pay of
(i) U.D.Cashier Senior Assistant.
(i) Auditor; and in the basic scale of pay of
(ii) Senior Auditor Senior Assistant.

Senior Assistant (Gujarati and Marwadi) in Commearcilraxes
Department.



Category (3)
Junior Assistants:

@)
(ii)
(i)

Junior Assistants in the Offices of tHeadsof Departments, Directorates
and the other Subordinate Offices;

including the posts in the basic scale of pay atdf Junior Assistants
and those differently designated such as:-

Depot Clerk in Agriculture Department.
Godown Supervisor in Agriculture Department

Receptionist in Jawahar Bal Bhavan and in Medicdiidation and
Health and Family Welfare Departments and in A.Ra&n.

Record Clerk in Medical Education and Health andnhiika Welfare
Departments.

Lower Division Commercial Tax Inspector.

Junior Checking Inspector in Civil Supplies Depahin
Junior Enquiry Inspector in Civil Supplies Departrhe
L.D.-cum-Store Keeper of Social Welfare Department.
L.D. Computer in Institute of Preventive Medicine.

Issue Clerk in Stationery Wing of Printing,. Stagoy and Stores
Purchase Department.

Junior Accountant including posts in the basic gagle of Junior
Assistants and differently designated such as:-

(i) L.D. Accountant
(i) Accountant

Store Keeper and posts in the basic pay scalerobrJAssistants and
differently designated such as:-

Store Keeper

Store Clerk

Junior Assistant-cum-Store Keeper
L.D. Store Keeper/Junior Store Keeper

Junior Assistant-cum-Bill Collector in Panchayatj Rend Rural
Development Department.

Junior Assistant (Camp Clerk)



(vii) Hospital Store Keeper in Indian Medicine and Honabp

Department.

(viii) Store Keeper, Grade-lll in Public Health and Mup&ti Engineering
Department.

(ix) Stores Assistant in A.P.Bhavan

(d) L.D. Cashier

(e) Junior Auditor

) Clerk-cum-Accountant in the basic scale of pay Joinior

Assistant.

(9) Linen Keeper in Medical Education /Health and FsgmWelfare
Department

(h) Supervisor in Nizamia General Hospital and of IndMedicine and

Homeopathy Department.

Category (4)  Assistant-cum- Typist including Clerk-cum- Typist dunior Assistant

Assistant-cum- cum- Typist, Store Keeper-cum-Typist in women Depehent and

Typist Child Welfare Department. Furniture Clerk in Raja®an, Typist--
cum-Clerk in excise and other departments.

Category(5)  Telephone Operator including Receptionist-cum -fleteie Operator
Telephone of Forest Department and Receptionist in State ikeshDepartment.
Operator:

Class-B: Special Category Stenographer.
Category(l):
Special Category-
Steno:
Category(2) Senior Stenographer including the pastthe basic scale of pay of

Senior Steno: Senior Stenographer and differetgbrgnated such as:-

0] Senior Steno
(i) U.D .Steno
(i)  Steno, Grade-lll

Category(3) 0] U.D. Typist (Urdu)

U. D.Typist (i) UD. Typist (Hindi)
(i)  U.D. Typist (Telugu)
(iv)  U.D. Typist (English)



Category(4) (a) Typist/Junior Steno including posts in the basiale of pay as that
of though differently designated such as:-

Junior
Steno/Typist
® Steno-typist
(i) L.D. Steno
(i)  Steno-Typist-cum-Telex Operator
(b) 0) L.D. Typist (Telugu)
(i) L.D. Typist (Hindi)
(i)  L.D.Typist (Urdu)
(iv) L.D.Typist (English)
(v)  Junior Steno (Telugu)
(c) Library clerk-cum-Typist in Andhra Pradesh Infation Centre, New
Delhi
Note: (a) The term "basic scale of pay" used is thie refers to the scale of

pay of a post in which it is sanctioned and notdbale of pay given to
the holder of the post after completion of 8, 1628ryears of service
under the automatic advancement scheme.

(b) There shall be no future recruitment to thiegary 3 of Class-B viz.,
U.D. Typist. As and when the present incumbentateathe posts, they
shall automatically deemed to be downgraded to ¢fafypist under

Category 4.

3.METHOD OF APPOINTMENT:

a) Subject to the other provisions in these rubesmethods of appointments to
the several categories in this service shall beenaasdfollows:-

Category Post Method of appointment
1) (2) 3)
Class-A

Category | Superintendents including the othgi) By promotion from Category
) posts categorised as such in rule|2.of Class-A

(iBy conversion from the
Special Category
Stenographer. (see also Not
(1)&(9) below)

()




Category (2)

other posts included as such in rd

Senior Assistants including the

2.

(i) By Promotion from the
leategories 3 and 4 of Class -A

(i) By promotion from
Category-4 of Class-B.

(i) By conversion of Senior

Stenos/ U.D. Typists Catego
(2)&(3) of Class-B. (see als
notes (2)(3)(7)(10) & (16)
below)

y

O

Category(3

other posts categorised as such

r

Junior Assistants including

ule-2.

hé@) By direct recruitment

in

(i) By conversion of Assistan
—cum-Typist/Telephone

Operators and the pos
included category 4 of Class-

who are qualified as provided in

Rulel4éand 16.

t

ts
B

(iii) By appointment by
transfer of Record Assistant
and other equivalent
categories in Andhra Prades
General Subordinate Servic
(see footnote under this table)

JJ

=

D

(iv) By  appointment by
transfer of members of
Andhra Pradesh Last Grad
Service

D

Category (4)

posts categorised as such in rule

Assistant-cum- Typist including

thei) By direct recruitment
2.

(i) By conversion of Junior
Assistant /Typist / Junior
Steno /Telephone Operator g
provided in rule 14 and 16.

(i) By appointment by
transfer of Record Assistant
and other equivalent
categories in Andhra Prades
General Subordinate Servic

)

D =




(See foot note under this

table).

(v) By appointment by
transfer of members of the
Andhra Pradesh Last Grade
Service

Category (5)

Telephone Operator including th

posts included as such rule-2.

e (i) By direct recruitment

(i) By conversion as
provided in rule 14 and 16
and 17. (See also note (11
below)-

Class B
Category (1)

Special Category Stenographer

() By promotion @niSr
Stenographer.

(i) By promotion of U.D.

Typist inanylanguage who is
qualified for appointment as
Special Category
Stenographer. (See also not
(6) and (12) below).

D

Category (2)

Senior Stenographer including.
posts in the scale of pay of Seniqg

Steno designated as in rule-2

=

(i) By direct recruitment

(i) By promotion of Junior
Steno /Typist /Assistant -
cum - Typist or other
language Typists who are
qualified.

(i) By transfer of U.D.
Typist(Telugu)/(English)  or
(Hindi) or (Urdu) who is
qualified for appointment to
the post of Senior Steno. (set
also note (6) (8) and (13)
below):

D

Category (3)

U.D.Typist including posts in the

scale of pay of U.D. Typist
designated as:-

() U.D.Typist (Urdu)

(i) By promotion of Typish




(i) U.D.Typist (Hindi)

the relevant language.

(i)  U.D.Typist (Telugu) (i) By Direct recitment if

) _ _ no qualified persons s

(iv)  U.D.Typist (English) available for promotion (see
also notes (12) & (13)
below)

Category (4)| Typist/ Junior Steno including (i) By direct recruitment
(@) post in the scale of .pay of Junior
Steno/Typist categorised as |n
rule-2. (ihBy conversion of Juniof

Assistant/Telephone operator
provided in rule 14 and 16.

as

(iiBy appointment by transfe

equivalent categories in" Andh
Pradesh General Subording
Service. (see footnote under tf
rule)

=

of Record Assistants and other

ra
1te
NiS

(iv)By appointment by transfe
from the members of Andhr
Pradesh Last Grade Service.

-

(b)

() L.D.Typist (Telugu)

(i) By direct recruitemt

(i) L.D.Typist (Urdu)

(i) By appointment by tresfer

(i) L.D.Typist (English)

equivalent categories in Andh

(iv) L.D.Typist (Hindi)

Pradesh General Subording
Service. (see footnote under tf
rule)

of Record Assistants and other

ra
1te
NiS

Assistants/Telephone Operatg
as provided in rulé4 and 16.

(i) By conversion of Juniof

IS

(iv) By appointment by transfe
of members of Andhra Prade
Last Grade Service. (see al
note (8)(14) (15) (17) & (18)
below)




Foot Note :

the categories of Record As
Xerox Operators. Lift Operato

The reference to Record Assistantsaher equivalent categories
the above methods of appointment or elsewheredsethules cover

Vehicle), Senior Driver (Light Vehicle), Auto-rikalw Drivers, Motor,
Cycle Messengers and Shroffs including Cashier.

in

sistants. Roneo DupiligaDperators
rs, Drivers (Light \fele) and (Heavy

(GO. Ms. No. 298 GA. (Ser-B)
(GO. Ms. No. 486 GA. (Ser-B)

Dept. dt. 9-10-2003)
Dept. dt. 4-8-2008)

Provided further that besides appointments to béenaa mentioned in the above rule,

appointment to the posts mentioned in Column (Zhef table below, may also be made and
subject to the conditions indicated in Column (®reof,asfollows:-

(1)

(2)

One post of Superintendent in ea
District in Mandal Praja Parishad Offic
andzilla Praja Parishad Offices

@y promotion from among Senig
pé\ssistants of  Offices of th
Commissioner, Panchayat Raand
Commissioner, Rural Developmeantd
the Assistant Section Officers
Secretariat who have passed Accoy
Test for local body employees or
equivalent tesh the ratio of 1: 1.

"10% (ten percent) of the posts
Superintendents in Zilla Parishads
Mandal Parishads in each district”.

~

g

@y appointment by transfesf Village
iridevelopment Officers, Grade-I wh
have passed Accounts Test for lo
body employees or aquivalent test

0
cal

10% of the posts of Senior Assistants
Panchayat Raj Bodies in each District

iBy appointment by transfer of Villag
Development Officers,. Grade-Who have

putin not less thafenyears of Service

and those who have passed
Accounts Test for local bod
employees or an equivalemst

e

the

Senior Assistant in Public Librari¢
Department other than in the Directorat

28y appointment by transfer of Ca

rd

eWriter, Book Keepers and Supervisors,

Grade-l in the Public Librarie
Department in one out of ten vacancie

S
2S

Senior Assistant in Andhra Pradebixt
Book Press

By appointment by transfer of Bradn

na

D

Operatorin oneout of the ten vacancieg




6. All categories of posts in Endowment&ppointments to be made only from
Department among person professing Hindu
Religion.
7. Senior Assistants in Estate OfficeBy transfer of Senior Assistants of the
Hyderabad Revenue Department in Hyderabad
District if no qualified or suitable
personis availablefor promotion in the
unit of the Estate Officer, Hyderabad.

8. Senior Assistants in Information  anBy appointment by transfer of Telex

Public Relations Department. Operator in the Information and Public
RelationsDepartment who have put in npt
less tharfive years service and who has
passed requisite tests and with Degree
qualifications in the 20th vacancy in| a
unitof 20 vacancies.

9. Senior Assistants in Commerce ariBly appointment by transfer of Telex

Export Promotion Department. Operator in Commerce and Export
Promotion Department with five years
service and who passed requisite tests
and with Degree qualification, in the
20th vacancy in a unit of 20 vacancies.

9(a) Senior Assistant in  Sainik Welfar&y appointment by transfer from

Department. among Junior Assistants and Welfare
Organiser in the ratio of 2:1.

10. Junior Assistants in State Central Librafy  Bgppointment by transfer of
Supervisors andibrary Assistants in
the State Central Library, Hyderabad|in
the tenth vacancy in a unit of ten
vacancies.

11. Junior Assistants:

(@) In Stationery Wing of Printing,By appointment by transfer of

Stationery  and Stores Purchas&arehouseman in the Stationery Wing /

Department Andhra Pradesh Text Book Press in the
20th vacancy in a Unit of 20 vacancies

(b) in Andhra Pradesh Text Book Press| and if qualified candidates are not
available for such appointment, by
direct recruitment.

12. Junior Assistants in Registration grigly appointment by transfer of Sectipn

Stamps Department. Writers. of Registration and Stamps
Department in one out of three

vacancies.




13. Junior Assistants, Typists and Juni®y appointment by transfer of
Steno in Collegiate EducatigrHerbarium Keeper and Museum Keeper
Department. in 20" vacancy in a unit of 20

vacancies.

14. Junior  Assistant in Institute  pBy appointment by transfer of Helper
Administration. along with Office Subordinates of the

Department.

*(GO. Ms. No. 327, GA. (Ser-B) Dept. dt. 3-10-2000)

Provided further that in case no candidate is alel for appointment to a category
from anyone of the feeder categories in a cycle,ghid vacancy earmarked to be filled
from among the incumbents in feeder category, dapbe and the appointment shall be
made from the next feeder category in the cycle.

NOTE (I): The first vacancy oubf every eight successive vacancies excluding leave
vacancies of Superintendents in the Offices of ideH#dDepartments and Directorates shall,
on or after 23rd December, 1980, shall be filled tognsfer from the category of
Superintendents working in the Subordinate Offigeder the administrative control of the
concerned Head of Department or the Directorath@sase may be, and if any -person so
appointed by transfer faces reversion, he shaleberted to his parent unit of appointment.

However this does not confirm any claim for seryowhich shall be governed by
the provisions of the General Rules.

NOTE (2): The first vacancy out of every four sussige vacancies, excluding leave
vacancies of Senior Assistants in the Offices oad$eof Departments and Directorates shall
be filled from among suitable Senior Assistants kiray in the Subordinate Offices of the
concerned Head of thBepartment or the Directorate. If any person sayted by transfer
suffers reversion he shall weverted to his parent unit of appointment.

However this does not confirm any claim for sermjowhich shall be governed by
the provisions of the General Rules:

Provided that this provision shall not apply to tRegistration and Stamps
Department.

NOTE (3): U.D.Commercial Taxes Inspectors and L.Oommercial Taxes
Inspectors in the Commercial Taxes Department sletippointed by transfer from among
Senior Assistants and Junior Assistants respegtinghe Department in the relevant unit.

NOTE (4): Out of every four successive vacancies of Juni@isdants and Typists
including Junior Stenographers and Assistant-cuipisty, wherever available in the Offices
of the Heads of the Departments or Directorateslueing leave vacancy the first vacancy
shall be filled by transfer of Junior Assistantsd arypists including Junior Stenographers
and other posts in Category-4 of Class-B and Aasistum-Typists working irthe
Subordinate Offices, under the administrative adnif the concerned Head of the
Department or Directorate, as the case may beylfparson so appointed faces reversion or
retrenchment, he shall be reverted to his pareihbumetrenched, as the case may be.

However this does not confirm any claim for semyowwhich shall be governed by
the provisions of General Rules:

Provided that this method of appointment shall bet ordinarily followed in



Registration and Stamps Department and the posthumibr Assistants in the Inspector
General's Office of Registration and Stamps shallnarily be filled by appointment by

transfer of the candidates from the lower categonierking in that office in accordance with
the methods of appointment prescribed in this rule.

NOTE (5): (a) 60% of the substantive vacancies of Junior Assista@etggory 3 of
Class-A) and Assistant-cum-Typists (Category 4 @hs€-A) shall be filled by direct
recruitment.

(b)Vacancies other than those intended for directuitment in the category of .
Junior Assistants and Assistant-cum- Typists dbmlilled as follows:-

“Note (5) The vacancies of Junior Assistants (Catg@ of Class-A) and Assistant;
cum-Typist (Category of Class-A) shall be filled in a unit of 10 vacaes
as indicated below:

1st Vacancy By appointment of Junior Assistant$ Assistant-cum- Typists working
in the Subordinate Offices, where the unit of appuent is the Office of
the Head of Department or Directorate.

2" vacancy By Direct Recruitment.

3 Vacancy By Direct Recruitment.

4th Vacancy By Direct Recruitment.

5th Vacancy Appointment by conversion from the egaties of Typist, Junig
Stenographers and Telephone Operators working i@ timit of
appointment of the Department as per rule 14 and 16

=

6th Vacancy Appointment by transfer from lowerecmtries like Record Assistants,
Office Subordinates etc., working in the unit ofpamtment of theg
Department as in Note 17.

7th Vacancy By appointment of Junior Assistant Asdistant-cum-Typists working in
the Subordinate Offices, where the unit of appoerttns the Office of the
Heads of Department or Directorate.

174

8th Vacancy By Direct Recruitment.

9th Vacancy By Direct Recruitment.

10th Vacancy By Direct Recruitment.

Provided that in every cycle 10 Vacancies in theosdinate Offices, the Ist (first) vacancy
shall be filed by appointment by transfer from kver categories like Record Assistants or
Attenders etc., working in the unit of appointmeftthe Department in the District as
provided in the Note (17) and th& vacancy shall be filled by appointment by conwenrsi

from the categories of Typists, Junior Stenograplaerd Telephone Operators working in



the unit of appointment of the Department in thetit as per rules 14 and 16.

“Provided further that in every 10 vacancies in $héordinate Offices of Registration and
Stamps Department, th8%3Second), the (fourth) and the 10 (tenth) vacancies shall be
filled by appointment by transfer from the categofySection Writer of Registration and
Stamps Department.

Provided also that in every 10 vacancies in théeSBentral Library, Hyderabad, the™0
(tenth) vacancy shall be filled by appointment nsfer from the category of Supervisor
and Library Assistant in State Central Library, ldyabad.

Provided also that in every'2cycle, the 10 (tenth) vacancy in the stationery Wing of
Printing, Stationery and Stores Purchase DepartdéhtText Book Press shall be filled by
appointment by transfer from the category of Wausleonan in the Stationery Wing of
Printing, Stationery and Stores Purchase Deparféedibira Pradesh Text Book Press.

Provided also that in every'®2cycle, the 18 (tenth) vacancy in the Collegiate Education
Department shall be filled by appointment by trensirom the category of Herbarium
keeper and Museum Keeper in the Collegiate Edut&&partment.”

(Vide G.0.Ms.N0.471, G.A. (Ser.B) Dept., dt.24.1025)

Provided also, that the vacancies earmarked talled by appointment by transfer shall
lapse, if eligible qualified candidates are notikme for appointment by transfer from any
of the categories mentioned above in their turn emasequently such vacancies shall be
filled up by direct recruitment.

(G.0.Ms.No0.515, G.A. (Ser.B) Dept., dt.4.12.1999)
(G.0.Ms.No0.286, G.A. (Ser.B) Dept., dt.22.6.2002)

NOTE (6): Unless otherwise provided for in any otBpecial Rules, the Special Category
Stenographers and Senior Stenographers shouldnverted as Superintendents or Senior
Assistants, as the case may be, before they aneoped or appointed by transfer to a higher
post in the Department.

NOTE (7): For purposes of promotion to the categirenior Assistant from the category
of Junior Assistant or Assistant-cum-Typist, a comed seniority list of the categories of
Junior Assistants, Assistant-cum-Typist i.e., catgd and 4 of Class-A shall be prepared
with reference to their date of first regular appient to the respective categories.

NOTE (8) : 70% of the substantive vacancies of $tgiJunior Stenographers, Senior
Stenographers shall be filled by direct recruitmentl the remaining vacancies shall be
filled by promotion and other methods, as specifrelotes 13 and 14 in rule 3 and if no

qualified person is available for appointment blgestmethods, the vacancies intended for
them shall also be filled by direct recruitment.”

(G.0.Ms.No. 515, GA. (Ser-B) Dept. dt. 4-02-1999)

NOTE (9): For appointment to the post of Superidaart (Category (1) of Class-A), the
conversion of Special Category Stenographer ska#dainst the 10th vacancy in a unit of
20 vacancies in the respective unit, the othermeea shall be filled by promotion.

NOTE (10): For appointment to the post of Seniosigtmnt (Category (2) of Class-A), the
appointments shall be made in the following order:-

(@ In a unit of 10 vacancies, the conversion afi@eStenographers/U.D. Typist who
are qualified shall be made against the 5th vagaamy



(b) the rest shall be filled by promotion from JamiAssistants and Assistant-cum
Typists i.e., Category(3) and (4) of Class-A fromambined seniority list of these
two categories with reference to their dates &t fiegular appointment.

NOTE (11) (a) 80% of the posts of Telephone OpesatBategory (5) of Class-A) shall be
filled by direct recruitment; and

(b) the remaining vacancies shall be by converfiom other categories as provided in rule
14.

NOTE (12): In the matter of appointment to the gatg of Special Category Stenographer,
the sixth vacancy in a unit of 10 vacancies shalfited by promotion among U.D. Typists
in any language if they are qualified for appointinas Special Category Stenographer and
the remaining vacancies shall be filled by promotmong Senior Stenographers.

NOTE (13) For appointment to the post of Seni@n8grapher (Category 2 of Class
B), the vacancies shall be filled in a unit of l&cancies as indicated
below:

1st Vacancy By promotion from among qualified &uniStenographer/ Typist
Assistant-cum- Typist/ Lower Division Typist in High/Telugu
language.

2" Vacancy By Direct Recruitment.

3 Vacancy By Direct Recruitment.

4th Vacancy By Direct Recruitment.

5th Vacancy By Direct Recruitment.

6th Vacancy By Transfer of Upper Division TypiatEnglish/Telugu language, who
is qualified for appointment to the post of Senionmsigrapher.

7th Vacancy By promotion from among qualified dunj
Stenographer/Typist/Assistant-cum-Typist/Lower Bigh Typist in
any language.

8th Vacancy By Direct Recruitment.

9th Vacancy By Direct Recruitment.

10th Vacancy By Direct Recruitment.

Provided that if no qualified person is availalsighe category of Junior Stenographer,
Typist, Assistant-cum- Typist and Lower Division pists in English/Telugu languages are
not available, the vacancy intended for that categball be filled by Direct Recruitment.”

(GO. Ms. No. 515, GA. (Ser-B) Dept. dt. 4-12-1999)

NOTE (14) The appointments to the post of Junten8grapher/Typist and the post
of Lower Division Typist in any language shall bade in a unit of 10
vacancies in the following order:-




1st Vacancy In the office of Heads of Departmemtd Directorates appointment by
transfer of Junior Stenographer/Typist working ime tSubordinate
Offices under its administrative control.

2" Vacancy By Direct Recruitment.
3 Vacancy By Direct Recruitment.
4th Vacancy Appointment by conversion from thesgaties of Junior Assistants and

Telephone Operators working in the unit of apposni of the
Department as per rule 14.

5th Vacancy By Direct Recruitment.
6th Vacancy By Direct Recruitment.
7th Vacancy Appointment by transfer from lowerecatries like Record Assistants,

Office Subordinates etc., working in the unit ofpamtment of the
Department as in Note (17).

8th Vacancy By Direct Recruitment.
9th Vacancy By Direct Recruitment.
10th Vacancy By Direct Recruitment.

Provided that the vacancies earmarked to be fillethe transferees shall be filled by
direct recruitment, if eligible and qualified caddties are not available for appointment by
transfer from any of the three categories mentiatsale in their turn”.

Provided that 1st vacancy in every cycle of 10 nas in the subordinate offices shall
be filled by appointment by transfer from lower egdries like Record Assistants, Office
Subordinates etc., in the unit of appointment efdbpartment as in Note (17).

Provided further that in every®Zycle, the 10th (tenth) vacancy in the Collegiate
Education Department shall be filled by appointmewgt transfer from the category of
Herbarium Keeper and Museum Keeper in the Colledtatucation Department,”

(GO. Ms. No. 471, GA. (Ser-B) Dept. dt. 24-10-2005)

Provided also that the vacancies earmarked tolleel foy such transferees shall be
filled by direct recruitment, if eligible and quiadid candidates are not available for
appointment by transfer from any of the categamesitioned above when their turn arises".

(GO. Ms. No. 286, GA. (Ser-B) Dept. dt. 22-6-2002)

NOTE (15): Notwithstanding the provisions in this rule (ruB) the Typist and Junior
Stenographer already working in the said categdérgosts on the date of issue of these rules
shall be eligible for promotion as Senior Assistahtsuch Typists and Junior Stenographers
possesghe qualifications prescribedn these rules for promotion to the post of Senior
Assistants.

NOTE (16): No person working as a Telephone Operé@ategory 5 in Class-A) or in any
category included in Class-B rule-2, shall be eligible for appointment to anyteggry in



Class.A except as provided in rdléand16.

Note (17)In the cycles mentioned in Notes (5) abw) (n respect of the appointments to the
categories of Junior Assistant, Assistant-cum-Ttyplanior Stenographer and Typists from
the feeder category of Record Assistants and odlgewvalent categories in the Andhra
Pradesh General Subordinate Service and Office rBudate and other categories in the
Andhra Pradesh Last Grade Service, eligible perframs these categories shall be divided
into three groups as indicated below and the app@ints as between the groups I, Il and Il
shall be in the ratio of 1:2:7 respectively, inratwf 10 vacancies:

GROUP-I: Lift Operators, Motor Cycle MessengersyErs, Xerox Operators
and Shroffs including cashiers;

GROUP-II:Record Assistants, Roneo Duplicating Ofmesa

GROUP-III:  Office Subordinates, Chowkidars, SwespeiScavengers, Cycle
Orderlies and other categories in the Andhra Pradesst Grade
Service.

Appointment to the posts of Junior Assistants, #tssit-cum-Typist, Junior
Stenographers and Typists shall be made from ani@ngbove three groups, in the order of
rotation specified below, in every cycle of ten aacies:-

1% Vacancy Group-|

2"%Vacancy  Group-Il

39vacancy  Group-lll
4" Vacancy  Group-lll
5" Vacancy  Group-lll
6" Vacancy  Group-II

7"Vacancy  Group-lll
8" Vacancy  Group-lli
9"Vacancy  Group-lli
fovacancy Group-Ill

(G.0.Ms.No0.738, G.A.(Ser.B) Department, dated 220@8)
4. APPOINTING AUTHORITY:
The appointing authority in respeat the postsincludedin thisservice shall be as follows.

Posts Appointing authority
1) 2)
() () Offices of the Heads of | The Headof the Department or any Gazett€ifficer

Departments and Directoratesnmediately below therank of the Head of the
except the Office of the | Department nominatefibr the purposeby the Head
Principal- Chief Conservator of of theDepartment.

Forests and Office of the
Director General and Inspector
General of Police:




All posts

(b) Offices of the Principal Chief
Conservator of Forests:
(1) Manager PrincipalChief Conservator of Forests.
(2) Superintendent, SeniorChief Conservator of Forests in charge
Assistants, Junior Assistants, Establishment.
Stenographers, Typists and
Telephone Operators, Assistant-
cum-Typist.
(©) Office of the Director General

and Inspector General of Polic

D

of



All posts

incharge of establishment.

(d) (i) All posts in the Officeof the| Advocate General

Advocate General

(ii) All posts in the Office of the Public Prosecutor.

Public ProsecutorHigh Court

of AndhraPradesh.

(iii) All posts in the Office of Special Officer.

the Government Pleaders, High

Court of AndhraPradesh.

(iv) Regional Offices: (other than Police Department)

All posts The Regional Officer concerned.
(i) (a) Other  Subordinate  Offices:

(other than Non-ISF  Records

Office, Hyderabad, Estate

Officer. Hyderabad, Panchay

at

Raj Department, Police
Department and Forests
Department)

(1) Posts- carrying pay scales
those above the pay scale o
Junior  Assistant  (excludin
Junior Assistant)

the Department

ofvhere there is a Regional Officer su
[ afficer, and where there is no such Offic
g the Head of the Department or an Officer
the Directorate nominated. by the Head

The Assistant Inspector General of Police

2) All other posts of and belo
the rank of the Junior Assistan

in role 13.

w The District Head of the Department or the
I. Head of the Institution or such other Offic
nominated. by the Head of the Departme
as the case may be having jurisdiction o
the area of the unit of appointment specif

er
nts
ver
ed

(b) Senior Assistants, Juni

Non-ISF Records, Hyderabad.

Records.

orDeputy Secretary to Government, Gene
Assistants in the Office of the Administration(poll) Department or
other officer not lower in rank than tf
Deputy Secretary to Government in Gene
Administration Department in charge of t
establishment of the Office of the Non-I§

an

rral
y
e
ral
he
5F




(c) Senior Assistants, JuniprDeputy Secretary/ Joint Secretary/AdldI.

Assistants, and Typists in thé&ecretary to
Office of the Estate Officer, Administration
Hyderabad and Secunderabad. Department.

Government General
(Accommodation

D

(d) Mandal Parishads and Zilla
Praja Parishads
() Posts of the rank aboyeistrict Development Officer, Zilla Praj
Junior Assistants in  MandaParishad.
Praja Parishads and Zilla Praja
Parishads
(2) other posts of and below th®eputy District Development Officer, Zilla
rank of Junior Assistant Praja Parishad.
(e) Gram Panchayats:

(1) Posts above the rank |oDistrict Collector.

Junior Assistants.

(2) All other posts of and belowDistrict Panchayat Officer

the rank of Junior Assistant.

() Posts of Superintendents/Managers/Accountants lisePDepartment other than the
Director General and Inspector General of Polickc®f

SI.No.

Name of the Offices in the Group

AppointiAgthority/Unit
Officer.

1)

(2)

®3)

(i) All District Police Offices in Visakhapatnar
Range i.e. Srikakulam, Vizianagararm a
Visakhapatnarm and Office of the Depl
Inspector General of Police, Visakhapatna
Range.

—n

nDy. Inspector General Q
nidolice, Visakhapatnan
tiRange.
rm

=

(i) Office of the Commandant, V (Fifth) Battalip
Andhra Pradesh Special Police, Vizianagaram.

-

(i) All District Police Offices in Eluru Rangee.
East Godavari, West Godavari and Krishna

Deputy Inspector Genera
aptiPolice EluruRange

Office of the Deputy Inspector General of Police,
Eluru Range.
(i) Office of the Commandant, Il Battalion,

Andhra Pradesh Special Police, Kakinada.




(i) All District Police Offices in Guntur Rargyi.e
Guntur, Prakasanand Nellore and Office of th
Deputy Inspector General of Police, Guntur Rar

Deputy Inspector Generé
eof Police, Guntur Range.

ge.

(i) Office of the Commandant, VI
Battalion, Andhra Pradesh Special
Mangalagiri.

(Sixth
Poli

)

Ce,

(i) All District Police Offices in Kurnool Rang
i.e. Ananthapur, Cuddapah, Kurnool and Chitt
and Office of the Deputy Inspector General
Police, Kurnool Range.

eDeputy Inspector Geners:
pof Police, Kurnool Range.
of

(ii) Office of the Commandant, 1l Battalio
Andhra Pradesh Special Police, Kurnool

(i) All District Police Offices in Warangal Rang
l.e. Warangal, Khammam, Karimnagar 4
Adilabad and Office of the Deputy Inspect
General of Police, Warangal Range.

jdeputy Inspector Geners
mof  Police, Waranga
drange.

(i) Office of the Commandant,
Battalion, Andhra Pradesh Special
Warangal.

IV (Fourth
Poli

)

ce,

VI.

(i) All District Police Offices in Hyderabad Rae,
i.e. Hyderabad, Ranga Reddy, Med
Mahabubnagar, Nizamabad and Nalgonda

Office of the Deputy Inspector General of Poli
Hyderabad Range.

Deputy Inspector Generé
akf Police, Hyderabag
aRdnge.
ce,

(i) Office of the Commandant, Special Arm
Reserve, Central Police Lines Hyderabad Rang

[

(iii) Office of the Commandant, 1
Battalion, Andhra Pradesh Police.

U
~—t

(iv) Office of the Deputy Inspector General
Police, Andhra Pradesh Special Police, Battalio

of

(v) Office of the Commandant, VII Battalion,
Andhra Pradesh Special Police.

VII.

Police Training College, Ananthapur.

Prindip&olice Training
College, Ananthapur

VIII.

Office of the Superintendent, Railway Polic
Vijayawada.

eSuperintendent, Railway
Police, Vijayawada.




IX. Office of the Superintendent, Railway Police, | Superintendent, Railway
Secunderabad Police, Secunderabad.

X. (i) Office of the Crime Branch, Investigation Deputy Inspector Genera
Department. of Police, Hyderabad
(i) Office of the Intelligence Branch.
(i) Police Transport Organisation.
(iv) Office of the Superintendent, Police
Communication.

XI. Office of the Commissioner of Police, Hyderabad Commissioner of Police,

Hyderabad.

XIl. Office of the Director, Forensic Scienceéirector, Forensic Sciencs

Laboratory. Laboratory, Hyderabad.

1%

Posts of Senior Assistants, Junior Assistants, skgpncluding Junior Stenos and

Senior Stenos and other equivalent or lower postisis service.

1)

(2)

®3)

(a) Office of the Deputy Inspectdgeneral of
Police, Vizianagaram,Visakhapatnam Range,
District Police Offices.Visakhapatnamand Police
Recruits School, Vizianagaram.

Visakhapatnam.

Superintendent of Police,.

(b) Each other office iVisakhapatham RangeHead of the Office

namely District Police Office, Srikakulam and

Vth Battalion, Andhra Pradesh Special Police,

Vizianagaram.

concerned.

(a) Office of the Deputy Inspector General

WestGodavari.

oBuperintendent of Police.
Police, EluruRange and District Police OfficeWest Godavari.

(b) Each other office in Eluru Range namelitead of the Office concerned.
District Police OfficesEast Godavari, Krishna and

[l (third) Battalion,Andhra PradesiSpecial Police
Kakinada.

(c) Office of the Superintendent, Railway Polige&Superintendent.

Vijayawada.

Railway
Police, Vijayawada.

(a) Office of the Deputy InspectofGeneral of
Police, Guntur Rangeand District Police Office
Guntur.

Superintendent
Guntur.

of Police;




(b) Each other officen Guntur Range name
District Police Offices, Prakasam, Nellore and
Battalion, Andhra Pradesh Special Police
Mangalagiri.

yHead of the Offic&oncerned.
Vi

(a) Office of the Deputy InspectoGeneral of
Police, KurnoolRange and Superintendent
Police, Kurnool.

Superintendent d?olice,
afurnool.

(b) Each othenffice in Kurnool Range namel
District Police Offices Cuddapah,
Anantapur and office of theCommandant I
(SecondBattalion,AndhraPradesh Special
Police,Kurnool.

Chittoor,

yHead of theDffice concerned.

(c) Police Training College, Anantapur.

Principal, Police Training
College, Anantapur.

(a) Office of the Deputy Inspector General
Police, Warangal Range and District Pol
Office, Warangal.

ofSuperintendent of Police,
ic&arangal

b) Each other office in Warangal Range nameéfead of the Office
District Police Offices Khammam, Karimnagar

and Adilabad andDffice of the Commandant |
Battalion Andhra Pradesh Special, Poli
Warangal.

concerned.

ce,

V1.

(a) Office of the Deputy Inspector General
Police, Hyderabad Range and District Po
Office, Ranga Reddy Dist. Hyderabad

@uperintendent
i¢kanga Reddy
Hyderabad

District

of Police

(b) Each other District Police Office

Hyderabad Range namely Med:
Mahabubnagar, Nizamabad and Nalgoac@VI|
Battalion, Andhra Pradesh Special Poli
Dichpalli, Nizamabad District.

rHead
ilE’Oncerned

of the Office

ce,

(c) Office of the Deputy Inspector General

Police, Andhra Pradesh Special Police, Battaliémdhra Pradesh Special
and Commandantst Battalion Andhra PradeghPolice.

Special Police Hyderabad.

d@ommandant, 18attalion,

(d) Office of the Special Armed Reserve, Centr@bmmandant, Special

Police Lines, Amberpet.

Armed Reserve, Central
Police Lines.

(e) Office of the Superintendent, Railway Poli
Secunderabad.

c8uperintendent, Railway

Police, Secunderabad.




VII. (a) Office of the Crime Branch, Criminal Superintendent, Crimle

Investigation Department. Branch, Criminal

Investigation  Department

Hyderabad.
(b) Office of thelntelligenceBranch. Superintendent of Police,
Intelligence Hyderabad.
(c) Office of the Superintenderfglice Superintendent of Police,
Communications. Communication, Hyderabad
(d) PoliceTransportOrganisation PoliceTransportOrganisation,
Hyderabad

(e) Office of the Director, Forensic Science Director, Forensic Science

Laboratory. Laboratory.
VIII. Office of the Commissioner of Police,Deputy Commissioner of
Hyderabad. Police incharge of Office

Establishment.

Provided that the Director General and Inspectone®s of Police may, with the
approval of the Government, nominate any otherceffi other than those mentioned in
Column (3) of the Table above, as the appointingaity in respect of posts in any of the
Offices mentioned in the above table or in respEcainy other Offices in the Police
Department.

Provided further that in the case of offices, ottiean the offices of Heads of
Departments and Directorates, the HeaBeapartmenmay, with the approval of Government,
nominate any other officer as appointing authantyespect of anyone or more categories in
this service in respect of posts in an office graup of offices in the unit or units specified
in rule 13 and the provisions of the Andhra Pradeablic Employment (Organisation of
Local Cadres and Regulation of Direct Recruitméntjer, 1975.

5. RESERVATION OF APPOINTMENTS:

(a) Reservation of appointment in favour of Schedeld Castes, Scheduled Tribes
and Backward Classes:

The rule of Special representation (General Rueshall apply to appointments by
direct recruitment to the various posts in thisveer provided that no reservation shall be
made for Physically Handicapped persons exceptasded in sub-rule (b) of this rule.

(b) Reservation of appointment forPhysically Handicapped persons:

General Rule 22 of the Andhra Pradesh State andr8ulate Service Rules, in so fas it relates
to the reservation of vacancies for the physidaéipdicapped persons, shall apply to each of
the following categories in each Departmental uei¢rredto in rule 13, when they are
appointedoy directrecruitment



I Junior Assistants in the Offices of Heads of Daparits and Directorates.
il Junior Assistants in the Subordinate Offices.

m. Telephone Operators.
\2 Typists/Junior Stenos.
V. Assistant-cum- Typist.

(GO. Ms. No. 378, GA. (Ser-B) Dept. dt. 17-12-2003)
(c) Reservation for women in appointment:

In the matter of direct recruitment to the varigasts, women shall be selected to an
extent of atleast 33 1/3% of posts each category of Open Competition, Backward ClagSesup-
A), Backward ClassefGroup--B), BackwardClasses (Group-CBackwardClasses (Group-D),
Scheduled Castes and Scheddlgblesquota.

In the matter of direct recruitment to posts whare reserved exclusively for being fillday
women,theyshall be filledby women only.

(d) In the case of appointment by direct recruitmenthe Scheduled areas, a person
belonging to any of the Scheduled Tribes specifre&chedule-1 of the Andhra Pradesh
State and Subordinate Service Rules. shall bdeshtid selection in preference to any other
persons.

6. QUALIFICATIONS:

0] No person shabeeligible for appointment to theategories specifieth column
(1) of Annexure-l totheserules by the methodspecifiedin column (2) thereof, unleshie possesses the
qualifications specified in the corresponding emtrgolumn (3) thereof

(2) No person shall beligible for appointment to any post in the service either b
direct recruitment or by appointment bynsferor by promotion, including conversion,
unless be possesses thiermediatequalification and where a higheducationaualification
is prescribedor such post, such higheugification:

Provided that those who were already appointedhi ©ffices of HOD and
Directorates in prior to 15th December, 1984 arab¢happointed in Offices other than the
Heads of Departments and Directorates prior to @3987 shall be eligible for appointment
as Junior Assistant etc., if they passed S.S.@Gngrquivalent examination.

"Provided also that in the matter of appointment by
transfer/conversion/ promotion to any post in theviee for
which Intermediate qualification or where a higher
educational qualification is prescribed as the dasi
qualification, the person in the feeder categori®bo
possesses higher qualification such as Bachel@tg&e and/
or Post Graduation qualification directly from adwiversity
in India established or incorporated by or und@eatral Act,
State Act or Provincial Act or an Institution reciogedby the
University Grants Commission or any equivalent
qualification without the basic educational quahfiion
prescribed for the post shall also be eligible dppointment
by transfer/conversion as Junior Assistant etc. for
promotion to the post of Senior Assistant along hwit
candidates who have the prescribed qualification.”



(G.O. Ms. No. 568 G.A. (Ser.B) Department dt. 26-12005)

(3) Record Assistants and membersagiivalent categorie& other services and members of
Andhra Pradesh Last Grade Service and memijeasy other service,as specified in rule 3,
shall not be eligiblgor appointment to the postf Junior Assistant orAssistant-cum-Typist in the
Offices of Heads of Departments and Directorates unteeg hold a degree of a University in India
established or incorporatdaly or under a Centract, Provincial Act or a State Act, or of an Institution
recognisedoy the University Grant€ommission, or any othexquivalentqualifications andunlessthey
haveputin. not less thafive years of regular service in sucitegories:

Provided that those appointed to these categanidbe Offices specified in this sub-rule
prior to 31st October, 1980 shall be eligible fgpeaintmentby transfer to the pdsof Junior
Assistant or Assistant-cum-Typist even if they dax hold a degree of niversity referred to above
buttheyshall possess tHellowing qualifications:

(i)(a) Intermediate Certificate issued by the Boaf Intermediate examinatioor its
equivalent;

(b) Typewriting qualifications in higher gradeherevemecessaryand
(i put in notless than five yearsegular servicén such categories.

Provided further that service rendered in the aategf Andhra Pradesh Last Grade
Service shall also be taken as qualifying servicéve years to the categories of Record
Assistant and members of equivalent categoriegharcservice for appointment to the post
of Junior Assistant or Assistant-cum-Typist”

(G.0.Ms.No0.738, G.A.(Ser.B) Department, dated 22028)

4) Record Assistants and members of equivalent catsyor other services and membeis
AndhraPradesh Last Grade Services as specifieclle 3shall not be eligible for appointmebity
transfer to the posts of Junior Assistant, Assistaim-Typist, Typistand Junior Stenographer in the
Subordinate Officesviz., Offices other than the Heads of Department$ Birectorates, unless they
possesshe qualification of pass in Intermediate ExamioatiTypewriting Higher in Telugu and put in
not less than five years of regular service in statiegories:

Provided that those appointed prior to 29-10-198%y rhe considered for appointment by
transfer to the posts mentioned abovk, they possess the Minimum General Educational
Qualification and other Technical Qualificationsdgut in not less than five years of regular servic

Provided further that service rendered in the aategf Andhra Pradesh Last Grade
Service shall also be taken as qualifying servicéve years to the categories of Record
Assistant and members of equivalent categoriegharcservice for appointment to the post
of Junior Assistant, Assistant-cum-Typist, Typistlalunior Stenographer”

(G.0.Ms.No0.738, G.A.(Ser.B) Department, dated 22028)

(5) No member of the service shall be eligible &mpointment to the posts of Superintendent,
Senior Assistant or Junior Assistant or Assistamt¢ Typist in the Office of the concerned Head of
the Department or Directorate, as the case mayydransfer from its Subordinate Offices, under
Notes(1), (2) and (4) under rule 3, unless he holds a Degfee University in India established or
incorporated by or under a Central Act, Provinéiat or a State Act or of an Institution recognissd
the University Grants Commission or any other eglgint qualification.

(6) No member of the service, shall be eligilde fromotion or conversion to the posts
of Superintendent in the Office of the CommissionekLand Revenue, Office of the Commissioner for
Survey, Settlement and Land Records and Commissfonéand Reforms and Urban Land Ceilings



and the Directorate of Settlements, Survey and LRedords, unless he has, in addition to the
prescribed special qualifications, rendered ser@seRevenue Inspector in-charge of a firka for a
period of not less than one year.

(7) No Typist or a Junior Stenographer shall bgitde for transfer or for conversion
before he has satisfactorily completed the peribdpmbation in the post of Typist or Junior
Stenographer as the case may be.

(8) Telephone Operators shall not be eligible fonversion or for appointment as Junior Assistant,
Assistant-cum-Typist unless they have satisfagtazdmpleted the period of their probation in the
category of Telephone Operator.

(GO. Ms. No. 517, GA. (Ser-B) Dept. dt. 29-10~1987)
(G.O. Ms. No. 568, GA. (Ser-B) Dept. dt. 26-12-2P05
7. AGE:

1. No person shall be eligible for appointment by clineecruitment to any post in this
service, if he has completed 34 yeairage on the first day of July of the year in whtbe
notification for selection is made'

2. Nothing in this rule shall apply in the case of aippment of any person
transferred from an institution belonging to a Mipal or other local authority in
consequence of transfer of such institution tocthrrol of the State Government.

3. The upper age limit prescribed in sub-rule {alls apply also to posts, the
direct recruitment to which is made otherwise thgnthe Andhra Pradesh Public Service
Commission.

4. The upper age limit prescribed in sub-rule ({alisnot apply to the posts of
Junior Assistants in the Non-ISF Records Officedéhabad.

5. Notwithstanding anything in sub-rule (1) :-

(a) The age limit of emergency candidates selette District Collectors in
accordance with G.0.Ms.No0.443, General Administrat{SER.A) Department, dated the
14th August, 1973 shall not exceed $8ars as on the 1st January, 1973 after dedudtang t
temporary service with or without break, put inthgm; and .

(b) the age limit shall be raised in the casermérgency employees belonging to
Backward Classes/Scheduled Castes/Scheduled Tajbége years and after deducting the
temporary service with or without break put in bhgm.

(GO. Ms. No. 188, GA. (Ser-B) Dept. dt. 20-4-2006)
8. MINIMUM SERVICE:

Unless otherwise specified in these rules no pesbaitl be eligible for appointment
by transfer or promotion unless he has put in ees Ithan three years of service in the
category from which such promotion or appointmentransfer is made:

. Provided. that the person converted from onegoayeto another shall commence his
probation afresh in the category to which he isveoied and takes the rank below the last
probationer in the converted category.

9. PROBATION:

(1)(a) Every person appointed by direct recruitnerdny of the posts shall, from the
date on which he commences probation, be on pabé#bdr a total period of two years on



duty within a continuous period of three years.

(b) Every person appointed to any ofjbsets either by promotion or by appointment
by transfer shall, from the date on which he comrasrprobation, be on probation for a total
period of one year on duty within a continuous e f two years.

(2) The period of service rendered as Deputy Tdasiin the Andhra Pradesh Revenue
Subordinate Service shall not count for probatiarthe category of Superintendents in the
Office of the Commissioner of Land Revenue.

(3) The period of service rendered as Assistant i@eroial Tax Officer in the Andhra
Pradesh Commercial Taxes Subordinate Service sbaliount for probation in the category
of Superintendents in the Office of the CommissiafeCommercial Taxes.

(4) Every person who has been converted from otegoey to another under rulel shall
commence his probation in the converted categom the date of conversion.

(5) The period of service rendered as Manager (@wasive Sub-Registrar), or as
Superintendent (Senior Inspector of Co-operativeiehies) in the Office of the Registrar of
"Co-operative Societies shall count for probatiom the category of Manager or
Superintendents or Senior Assistants, as the cagéd® in the said Office.

10. TRAINING:

(1)(a) Every person selected by the Andhra Praékediic Service Commission or
any other competent authority for appointment ty g@ost in this service by direct
recruitment, shall undergo training for a periodnot less than three months or for such
period as the Government may prescribe from tintere.

(aa) Every person promoted as Senior Assistant fhencategory of Typist and the
Junior Stenographer shall undergo training forreogeof three months.

(G.0.Ms.No.144, G.A.(Ser.B) Department, Dated 2063)

(b) Every person appointed to the service by directuitment shall, before the
commencement of training, execute an agreementdn ®©rm as may be prescribed by the
Government that he serves the State Governmerd fmriod of not less than three years
after the completion of training referred to inuda (a).

(c) He will be liable to refund to the Governmehe tpay and allowances and any
other remuneration received by him in additionie amount spent by the Government on
his training:-

0] if he fails to serve the State Governmentdqgreriod of three years after the
completion of his training, for any reason; or

(i) if he discontinues the training or is dischad from training course for
misconduct or any other reason; or" _

(i) if he secures any other employment elsewhd#nan under the State
Government.

(d) The period of training shall count for purpasdeprobation, increments leave
and pension.

(e) A direct recruit shall be eligible, during theriod of trainingfor the initial
pay of the post with usual allowances admissibldaplace of training:

Provided that the appointing authority, may, inefemg cases, exempt a candidate
from undergoing the course of training prescribed the relevant post, if the candidate



concerned has rendered previously a satisfactowyceefor a minimum period of six months
in a temporary capacity in the concerned categdrthe service or in the corresponding
category in any other service of the State Goventme

Provided further that notwithstanding the exemptigranted from undergoing
training, he shall execute the agreement presciibelhuse (b) of this sub-rule.

(2) Every member of Service, if so required by Head of the Department or a
higher authority to undergo any further speciainirg, shall undergo such further special
training if any.

11.TESTS:

€) A person appointed by direct recruitment Ispaks such tests as may be
prescribed by the Government from time to timesispect of the relevant category.

(b) No person shall be eligible for promotionappointment by transfer to the
posts mentioned in Annexures-ll unless he has gdadbe tests or acquired such
gualifications, as are prescribed in the said Aninex

(©) Where a test is newly prescribed for appoertthto a category or grade, the
members holding post in the said category or graldal], within a period of two years from
the date of prescribing the test, pass the sais taiting which their annual increments in the
category or grade shall be stopped without cunudagifect and their confirmation shall also
be withheld till such time that he passes the test.

12. TRANSFERS ANDPOSTINGS:
(1) Transfers and postings within a unit of appointent:

Subject to the other provisions in this rule, thpanting authorities specified in rule
4 or as other Subordinate authority who may beaigéd in this behalf shall be competent
to effect the transfers and postings of personthénrespective categories within the units
specified in rule 13.

(2) Other Transfers:

Junior Assistants, Typists/Junior Stenographerdssistant-cum- Typists i.e., those
included in Categories (3) and (4) of Class-A arade@Gory-4 of Class-B may be transferred
from the Subordinate Offices to the Offices of Heads of Departments and Directorates:

Provided that they satisfy the qualificas prescribed for direct recruitment to such
posts.

(3) Transfers from local cadres to Regional Offices

In respect of Regional Offices exercising terrabjurisdiction over more than one
District or over more than one zone and which efficonstitutes a separate unit of
appointment, in respect of certain categories, ahtegories of posts can be filled up by
transfer of persons holding equivalent categorfegosts in the local cadres located within
the area over which that office has territorialgdiction and vice-versa.

(4) Transfers of probationers and approved probatioers:

Notwithstanding anything contained in rules 18,2(0and 21 all the transfers of probationers
and approved probationers either on administrajre@inds or on request of the individuals
from the unit of the office of the Head of the Dep@ent originally allotted, to another unit of
the office of the Head of the Department or to @féces notified as State level offices or
Special Offices, to which the Andhra Pradesh PuBleployment (Organisation of Local



Cadres and Regulation of Direct Recruitment) Ordér5, does not apply may be made by
the Head of the Department concerned with the aoewcoe of the other Head of the

Department, subject to the condition that thein@@y shall be regulated in accordance with
the provisions contained in rule 15 of these rules.

13.UNIT OF APPOINTMENT:
Departmental Unit, recruitment, discharge and re-agointment:

For purposes of direct recruitment, promotion, apipoent by transfer,
seniority, discharge and re-appointment and app@nt as full member to a service
and such other matters as may be specified byttte Sovernment, a Departmental

unit shall mean:-
(a) each office of a Head of the Department ofhiectorate as the case may be:

Provided that in the case of. Irrigation, Roads Baoddings and Panchayat Raj
Engineering Departments, all the Offices of Chiefyiaeers including the Offices of
Engineer-in-Chiefs in each Department shall comgtibne unit: .

Provided further that the offices of the Commissiorof Land Revenue,
Commissioner of Settlements, Survey and Land Regco@bmmissioner of Land
Reforms and Urban Land Ceilings, shall constitusengle unit:

Provided also that the office of the Director oftiAcorruption Bureau and the
Offices Subordinate to it in the State shall bated as a single unit for all purposes.

(b) each office of a State Level Office/State Uelsstitution notified under
Andhra Pradesh Public Employment (Organisationaxfdl Cadres and Regulation of
Direct Recruitment) Order, 1975 or a combination sfich State Level
Offices/Institutions into which several such Offidastitutions are grouped by an
order of the Head of the Department or the Diretimrissued with the prior approval
of the Government;

(c) each of the Special Offices and Special Esthbients notified under the
Andhra Pradesh Public Employment (Organisationaxfdl Cadres and Regulation of
Direct Recruitment) Order, 1975, unless otherwsecsied by an order to be issued
by the Head of the Department, with the prior appltof the State Government;

(d) in the case of posts which are within the pemwiof the Andhra Pradesh
Public Employment (Organisation of Local Cadresd.aRegulation of Direct
Recruitment) Order, 1975;

(i) each department in each District or a group ofceffiin a part of the District
into which the several offices in a District in th2epartment may be grouped,
by an order of the Head of the Department issugtl wie approval of the
Government for the categories of posts the mininofithe scale of pay which
is equivalent to or less than the minimum of thalescof pay of Junior

Assistants;

(i) each Department in each zone specified ingeond schedule to the Andhra
Pradesh Public Employment (Organisation of Localr€s and Regulation of
Direct Recruitment) Order, 1975 or a group of zorassmay be specified by
the Government by an order under the said Presadedtder, 1975; or an
administrative unit or units to be specified inane for all categories of posts,
the minimum of the scale of pay of the post of duiissistants, by an order to
be issued by the Head of the Department with tipecsmal of the Government;



and

(e) in all other cases, the unit of appointmentldieg as may be specified by an order of the
Head of the Department, with the prior approvaihef Government.

14. CONVERSION AS BETWEEN JUNIOR ASSISTANTS/ TYPISTS /JUNIOR
STENOS/ TELEPHONE OPERATORS, ASSISTANT-CUM-TYPISTS AND
TRANSFERS BETWEEN CATEGORIES OF JUNIOR ASSISTANTS AND
TYPISTS/JUNIOR STENOGRAPHERS AND TELEPHONE OPERATORS AND
ASSISTANT -CUM-TYPISTS:

(a) Any person working in a post in the categorycabumn (1) of the table below, shall be
eligible for conversion to the category in colun®) that of if he possesses the qualifications
prescribed for appointment by direct recruitmenttie latter post and is suitable for such
appointment and has satisfactorily completed thimgef probation in the category in column

().

1) 2)
Assistant -cum-  Typist, JunigrTelephone Operator
Assistant, Typist or Juniqr

Stenographer.

Junior Assistant, Typist, JunigrAssistant —cum- Typist
Stenographer, Telephone Operator.

Assistant-cum-Typist, Typist, Junipdunior Assistant
Stenographer, Telephone Operator.

Assistant-cum-Typist, Junior Assistgntypist/ Junior Stenographer.
or Telephone Operator.

(b) Typist and Junior Stenographers and Teleph@perators in the Offices of Heads of
Departments and Directorates shall-not be eligibleconversion as Junior Assistants or
Assistant-cum- Typists, unless they. hold a degrfea University in India established or
incorporated by or under a Central Act, Provindat or State Act or of an institution

recognised by the University Grants Commission, pmssess any other equivalent
qualifications;

Provided that those appointed to the aforesaidgjoates in the Offices specified in
this sub-rule prior to the 3it October, 1980 and had passed the two paper test@Rral
Educational Test of Group-IV standard conductedth®y Andhra Pradesh Public Service
Commission shall be eligible for promotion to thespof Senior Assistant or for conversion
to the post of Junior Assistant:

Provided further that the Non-Graduate Junior Aasis, Typists and Junior
Stenographers appointed after the 31st Octobel) 288 appeared for the Special General
Educational Test of Degree Standard conducted kyAhdhra Pradesh Public Service
Commission in pursuance of the orders issued bye@owent from time to time and passed
the said test shall also be eligible for appointirenJunior Assistant by conversion, or for
promotion to the post of Sr. Assistant

(c) Typists or Junior Stenographers and Telephoper&ors shall not be eligible for
conversion as Junior Assistant in the Subordindfed3 i.e., Offices other than- the Heads



of Departments and Directorates, unless they hassqa the Intermediate Examination
conducted by the Andhra Pradesh State Board ofnheiiate Education or its equivalent
examination:

Provided that those appointed prior to 29.10.198thé categories mentioned in this
sub-rule are eligible for conversion as Junior stssits or for promotion as Senior Assistants
in the Subordinate Offices if they possess Mininfaaneral Educational Qualification.

(GO. Ms. No. 114, GA. (Ser-B) Dept. dt. 9-11-2003)
15.SENIORITY:

(1) Service rendered in a post or group of postzibg a distinct designation and
included in a category as constituted by rule $Rnll count for seniority in such category.
post or group of posts irrespective of the Depantnoe Office in which such service was
rendered:

Provided that;

(i) in the case of a person those services are lemt tnoe Department or office to
another, the service rendered by him in any higlost in the Department or office to which
his services were lent shall count for seniorityhie parent Department or office only from
the date of regular appointment to such higher, poshe parent Department or office;

(i) the seniority of a member of the service who imdfarred on administrative
grounds from one department or office or unit op@ptment to another department .or
office or unit of appointment shall be fixed in thter department or office or unit with
reference to the date of his first appointmentmmformer department or office or unit;

(i) the seniority of a member of the service wisotransferred at his own request
from one department or office or unit of appointinenanother department or office or unit
of appointment shall be fixed in the latter depa&mimor office or unit with reference to the
date of his first appointment in the latter depa&minor office or unit;

(2) (i) The seniority of a member of the serviceow appointed by conversion from
the post of Special Category Stenographer to tis¢ @oSuperintendent or from the post of
Senior Stenographer or U.D. Typist to the post ehi& Assistant shall be fixed with
reference to the date of his first appointment psctal Category Stenographer or Senior
Stenographer ddD. Typist as the case may be.

(2) (i) The seniority of a member of service wiscappointed by conversion from the
post of Junior Stenographer / Typist to the posturfior Assistant or Assistant-cum-Typist
after 14.7.1998 shall be fixed with reference te tlate of his first appointment as Junior
Stenographer/ Typist as the case may be.

Provided that the seniority of the Junior Assistamtho were already promoted as
Senior Assistants shall be protected.

(G.0.Ms.No0.491, G.A.(Ser.B) Department, Dated 288)

(3) The seniority of a Telephone Operator convedagdunior Assistant or Typist or
Junior Stenographer or Assistant-cum-Typist shallfiked in the latter category from the
date of such appointment to the latter category.

(4) The seniority of a Superintendent, Senior Aasisand Junior Assistant or Typist or
Junior Steno or Assistant-cum- Typist transferrad appointed as Superintendent, Senior.
Assistant or. Junior Assistant or Typist or JurBteno or Assistant-cum- Typist in the Office
of the concerned Head of the Department or Dirattoin terms of Note (1) , (2) and (4) of



rule 3 shall be determined .with reference to thee df his joining as Superintendent or
Senior Assistant or Junior Assistant or Typist enidr Steno or Assistant--cum- Typist, as
the case may be, in the unit of office to whichdhansferred.

(5) The members of the service working in the Gorent House Department,
Hyderabad including the Guest House there undey,brdransferred to the Andhra Pradesh
Guest House, New Delhi and Vice-versa, subjectht dondition that the seniority of a
member who is transferred on administrative growstus! be fixed with. reference to the
date of his appointment in the Department or officem which he is transferred; the
seniority of member who is transferred at his oequest shall be fixed with reference to the
date of his appointment in the department or officevhich he is transferred.

(6) A person converted from one category to anothsider rule-14 except the
categories mentioned in rule 15(2)(ii) shall take seniority in the converted category from
the date of commencement of probation in the laté¢egory and shall be ranked below the
last probationer in the latter category, as ondéie of commencement of probation of such
person in the latter category.

(G.0.Ms.No0.491, G.A.(Ser.B) Department, Dated 2188)
16.PROMOTION AND ABSORPTION OF STENOGRAPHERS AND TYPISTS: .

(@8 No member of the service shall be eligible &mpointment, from the post
mentioned in column (1) of the table below to tlstpmentioned in column (2), unless he
has put in satisfactory service for minimum perindhe category specified in column (3)
thereof. and acquired the other qualificationsirefitto in Column (3)



THE TABLE

1) 2 3)
(2) Special Category Superintendent ()Two years service as Special
Stenographers who has Category Stenographer.
Opt‘?d fqr absorption if (iNMust have passed
clerical line

Departmental or Special Tests or
both prescribed for the post of
Superintendent in the
Department or Office concerned
as Specified in Annexure-Il.

(2) Senior  StenographersSenior Assistant. ()Two years service g@as
who has opted for Stenographer.
a_lbsorptlon in clerical (iMust have passed
line.

Departmental or Special Tests
or both prescribed for the post
of Senior Assistant in the
Department or Office
concerned as Specified i
Annexure-Il.

=]

"(b). A Telephone operator opting for absorptiarcierical line, shall first be converted to
the category of Junior Assistant / Assistant-curpisty/ Typist/Junior Stenographer and put
in satisfactory service of one year in such catggod shall have passed the departmental or
other special tests prescribed in Annexure-Il f@mpotion as Senior Assistant.”

(GO. Ms. No. 144, GA. (Ser-B) Dept. dt. 12-5-2003)

17.REVISION AND REVIEW OF ORDERS OF PROMOTION OR AP POINTMENT
BY TRANSFER:

An order of appointment by transfer or promotionaoinember of a service or class to a
category, grade of post therein, made by the casnpetuthority may, within a period of six
months from the date of such order, be revisedrbguthority to which an appeal would lie
against an order of dismissal passed against anterthber of the service, class, category or
grade, as the case may be. Such revision may be byaappellate authority aforesaid either
on its own motion or otherwise:

Provided that where the Government are the appediathority they may revise such an
order after the expiry of the period of six mon#lisresaid for special and sufficient reasons
to be recorded in writing:

Provided further that no order of revision undes tlule shall be passed unless the persons-
affected adversely thereby are given an opportusfitpnaking their representations against
the revision proposed:

Provided also that notwithstanding anything in thike, the State Government may, of its
own motion or otherwise, review any order or reMisif it was passed under any mistake,
whether of fact, or of Law or of any rules or imagance of any material fact or for any
other sufficient cause, and the provisions conthimethe foregoing second proviso shall



apply in respect of any order under this proviso.

18.LIST OF APPROVED CANDIDATES FOR CERTAIN CATEGORI ES AND
POSTS:

(1) Subject to the provisions of rule 19 there kbal one list of approved candidates for
appointment by direct recruitment to the posts whidr Assistants taken together and
another list of approved candidates for appointsidyt direct recruitment to the posts of
Typists and Junior Stenographers and anotherdrsafppointment by direct recruitment to
the post of Assistant-cum- Typist.

(2) Such lists shall be drawn up by the Andhra EsadPublic Service Commission
separately for each departmental unit in two parts:

() for offices and institutions othian those solely managed by, or intended for,
women; and ,

(i) for offices and institutions sofainanaged by, or intended for, women.
19.PREPARATION OF LISTS OF APPROVED CANDIDATES:

The lists referred to in rule 18 shall be preparedccordance with the application
made annually to the Commission by the appointinthaity for the departmental unit
concerned or, if there are more than one appoirgutgority in the unit, by the authority to
be nominated for the purpose by the Head of theaReent.

20.PERMANENT ALLOTMENT OF CANDIDATES TO DEPARTMENTA L UNITS
AND THEIR APPOINTMENT:

The candidates included by the Commissmothe list for . each departmental unit
shall be regarded as permanently allotted to theBment of which that unit forms part and
appointments to the service in each unit shall laelenfrom the list for that unit by the
appointing authority for the unit:

Provided that. if there is more than one appoin@ughority in. the unit, such
appointments shall be made in consultation withatigority nominated for the purpose by
the Head of the Department.

21.CANDIDATES ALLOTTED BUT NOT ACTUALLY EMPLOYED I N A
DEPARTMENTAL UNIT:

A candidate included in the list for a departmentat but not actually employed for
the time being in the department of which that dmitns part may. with the consent of the
appointing authority for the departmental unit bithere are more than one appointing
authority in the unit with the consent of the auityonominated for the purpose by the
Head of the Department. be appointed temporarilyary office in the corresponding
departmental unit of any other department, if nododate is available from the current list
for the latter departmental unit; but such tempprappointment shall not count for
probation in the service and shall cease if thalickate is required to fill a vacancy in the
departmental unit to which he has been allotted.

22. LIST OF PROBATIONERS FOR ADMINISTRATIVE UNITS:

As soon as a candidate is placed on probatiordepartment, a Service Book shall be
opened for him by the appointing authority and rasne shall be removed from the list of
approved candidates and shall be transferred tbsthef probationers in the administrative
unit. The latter list shall be maintained sepayafet each of the administrative units by an
officer nominated for the purpose by the Head efBkepartment.



A probationer or an approved probationer may bel@yeg in any of the offices of
the Department within the administrative unit.

23.ALLOTMENT OF CANDIDATES WITH SPECIAL QUALIFICATI  ONS:

When a candidate is required to fill any post fdnickh special qualifications are
prescribed by these rules, the order indicatechen list of approved candidates may be
departed from in so far as such departure may lmessary in order to secure the
appointment of a candidate possessing such sppa@éfications.

24 FAILURE OF APPROVED CANDIDATES / DISCHARGED PROBATIONERS AND
APPROVED PROBATIONERS TO JOIN DUTY WHEN REQUIRED:

When anapprovedcandidate, or a probationer or an approywecbationer who has been
discharged from the service for want of vacancys faithout adequate reason, to join, when directed
to do soby the competenauthority,the duty on a post in the service, thay ofwhich is,if it is

on a time scale gaynot less tharthat of a Junior Assistant df it is on a fixed ratef pay, not less
thanthe minimum of the pay scale of a Junior Assisthigt,name shall forthwith bemoved
.from the list of approved candidates or, as ttee ¢aay be, from the list @robationers or approved
probationers by a@rderof thatauthority.In the casef anapproved probationeuch ordeshall

be passedfterobserving the procedure prescribadhe Andhra Pradesh Civllervices (Classification,
Control and Appeal)Rules, 1991. An approved candidateprobationer or an approved
probationer whose name has been remdweatthe list of approved candidates or, as the case
may be, from thdist of probationers or approved probationbssanorderso passed bthe competent
authority,shall not be eligible for appointment again on tasis of the inclusion of his name in
the said list.

Explanation: For the purposef this rule, thecompetentuthority shall be the officenominated
by the Head of th®epartmento maintainthe list of probationers for thegministrative unit.

25. SEPARATE LIST OF APPROVED CANDIDATES:

For eachof the categoriespther than those specified in rule 18 to whietruitment has to be
made through the Andbra Pradesh Public Service Gssion or any other agency specifiey
Governmenfrom time to time, in respedf anycategory, a separate list @pprovedcandidates shall
be drawnup by the Commission or such othagency as mape specifiedby Government in respect of
any category.

26. SECURITIES:

(1) The Head of the Department sha#parea list of posts the holdersof which shall be required
to deposit securityor the due andaithful performance otluties attached to such posts, and
obtain the approval of Government for such [8te Head of thdDepartmentor such other
officer, as maybe specifiedby him, shall thereafter obtaisecurity fromthe holders ofsuch posts, in
such manner as mée specifiedby the Headf the Department.

(2) When a member of the- service who toasshedsecuritytakesleave, other than casual leave,
or is deputed to othetuty, the person who is appointeéd officiate for him shall be required to
furnishthe full amounbf the securityprescribed fothe post.

27.MEMBERS DESIRING COURSES OF STUDY NOT CONNECTEDWITH
PROBATION:

(1) A member of a service who desires to undergp @urse of studyhich, though not
essentially connected with his probation is likedyenhance his usefulness as a member ofehéce



shall, on hisapplication,be permittedby the competent authorityas is referred to in rule 4 to undergo
the desired coursef study. He shall also be granted the entire amaidineave, if any,
admissible under the rules applicable to hiphut for such leave, he would have continued
to be on duty.

(2) Notwithstanding anything in the General Rulegulating seniority, such probationer
shall, on the completion of the course of studyebttled to reappointment according to the
rank and seniority held by him in his category Ibefondergoing the said course of study for
increments in the time scale of pay applicableito, lif, but for his absence from the service
(whether on leave or otherwise) for undergoing $aed course of study, he would have
continued to be on duty

(3) This rule shall not have the effect of excluygthe period of absence during the course of
study in computing the continuous period within @hthe prescribed period of probation has
to be completed. under rule 8.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

N. V. H.SASTRY,
SECRETARY TO GOVERNMENT(SERVICES).

To

The Commissioner, Printing, Stationery and Stores
Purchase, Chanchalguda, Hyderabad for publication
in extraordinary Andhra Pradesh Gazette and
supply of 3000 Gazette copies.

All Departments of Secretariat.

All Heads of Departments.

All the District Collectors.

The Law (E) Department.

All Administrative Sections in G.A.D.

The Secretary. A.P.Public Service Commission, Hgidad. (10 copies)



ANN E X U R E -I (Rule &1)]
QUALIFICATIONS

Class & Category Method of Quialifications
recruitment
1. Cost Accountant, CommercialBy Posting of Must possess a Bachelor's Degree
Accountant, Commercial Auditor|' Superintendents| in Commerce or Accountancy
Internal Auditor, Auditors in the from any University in India
rank of Superintendents. " established oincorporatedby or

under a CentralAct. State Act or
Provincial Act or an Institution
recognized by the University
Grants Commission or an
equivalent qualifications.

3. Junior Assistants in thaffices of | By direct Must hold a Bachelor's Degree of
Heads of Departments anq : any  University in India
) ecruitment or : .
Directorates. . | established or incorporatdyy or
by appointment | under a Central Act, State Act or
by transfer. Provincial Act or an Institution

recognised by the University
Grants Commission or an
equivalentualification.

<<

Junior Assistants in th@overnor's By direct () Must hold a Bacholer's Degree
household establishment. of any University in India
established or incorporated by or
under a Central Act, State Act or
Provincial Act or an Institution
recognised by the Universit
Grants Commission or an
equivalent qualification.

<<

(i) Must have passed typ
writing (English) by the Lower

[¢%)

Grade.
Junior Assistant in the Officesther| By direct Must have passed Intermediate
than Heads of Departments andrecruitment Examination conducted by the
Directorates. Andhra Pradesh State Board pf

Intermediate Examinatiorr its
equivalent Examination.

Junior Assistant in the Offices otheBy appointment | (&) Must have passed the

than Heads of  Departments nidy transfer. Intermediate Examination conducted
Directorates. by the Andhra Pradesh State
Board of Intermediate

Examinationor itsequivalent
Examination.




(b) Must have put in not less than

5 years service in the releva
feeder category.

Junior Assistants in the NonSF
Recordffice Hyderabad.

By direct
recruitment.

Must be retrenched employees
the Army Possessing sufficient
experience in "A" "AC" "QM"
Sections with theknowledge of
batch organizatin and demobili-

zation and conversant in the Urdu
and English preference being

given to retrenched employees

the Ex-Hyderabad Army (Nont
ISF) possessing the above

qualification.

of

4. Assistant-cum- Typist in the
offices of Heads of Department
Directorates.

By anymethod
s/

1) Must hold aBachelor's Degreef

any -University in  India
established or incorporated by

under a Central Act, Provincig
Act. or an Institution recognise
by the University Grants
Commission or any equivalent
qualification.

i) Must have passed the

Government Technical
examination inTypewriting by the
Higher Grade in Telugu on
Government Standard Key Board.

iii) Provided that if persons with

the qualifications prescribed in
item (ii) above are not availabl
candidates who have passed 1
above examination in Typewriting b
Lower Grade may if otherwisg
qualified be appointed.

O <5
(¢

iv)  Provided further that

candidates who possess

Typewriting  qualification  in

English by Lower Grade besides

the qualifications mentioned i
items (ii) and (iii) above shall b¢
given preference for appointme
. by directrecruitment.

U

t

—




Note : "If sufficient number of
candidates with Telugu Typ
writing qualifications are not
available for appointment by
direct recruitment as Typists
candidates with English Typ
writing qualification may be
appointed subject to the conditig
that he/she should acquire tf
Telugu Type writing
qualification within the period of
probation on pain of
postponement  of  incremer
without cumulative effect.”

4. Assistant - cum-Typist i
the sub-offices other tha
offices of Heads o)

Departments & Directorates,

nBy any method of
rappointment.
f

112

~

112

n
ne

—

i) Must have passed th
Intermediate examinatio

conducted by the Andhra Pradesh

State Board of Intermediat
Examination or its equivalen
examination.

i) Must have passed th
Government Technica
Examination in Typewriting by
the Higher Grade in Telugu ¢
Government Standaikey Board.

e
ol

n

iii) Provided that if persons wit

h
the qualification prescribed in
e

item (ii)) above are not availab
candidates who have passed
above examination in typewritin
by Lower Grade if otherwis
qualified be appointed.

iv) . Provided further tha
candidates who possess Ty
writing qualifications in English
by Lower Grade besides tf
gualifications mentioned in item
(i) and (iii) above shall be give
preference for appointment [
direct recruitment.

ne

=)

)y

Note: "If sufficient number of
candidates with Telug
Typewriting qualification are no

available for appointment as

U= C




Typists- candidates wit
English Typewriting
qualification may be appointed
subject to the condition that he/
she should acquire Telugu
Typewriting qualification within
the period of probation onpain of
postponement  of  increment
without cumulative effect. "

5. Telephone Operator. Bany method of I) Must possess Intermediate;
appointment. Examination or its equivalent
gualification.

i) Must possess a certificate
issued by the District Manager
Telephones that the Telephone
Operator has sufficient
knowledge and experience o
operate the Telephone Exchange.

Class-B By promotion. i) Must have passed the
Government Technical Examination
in Shorthand by théligher Grade
of the Andhra Pradesh
Government or 120 words per
minute speed test conducted |by
the Department of Technical
Education, Hyderabad or. must
possess any other equivalent
gualification; and

1. Special Category
Stenographer.

i) Typewriting by the Highe
Grade of the Andhra Pradesh
Government or 40 words per
minute speed test conductéey the
Department of the Technical
Education, Hyderabad omust
possess any other equivalent
qualification.

2. Senior Stenographer By direct recruitment | i) Must have passed the
(English orTelugu). Intermediate Examination conducted
by the Board of Intermediate
Examination or must possess any
other equivalent qualification.

i) Must have passed the
Government Technical
Examination in Shorthand and
Typewriting by Higher Grade in




the concerned Language
conducted by State Board pf
Technical Education of Andhra
Pradesh Government or any other
equivalent qualification.

By promotion or by
transfer.

Must have passed the
Government Technical
Examination in Shorthand and
Typewriting by Higher Gradg
conducted by the State Board |of
Technical Education of the
Andhra Pradesh Government |or
any other equivaler
gualification.

D

—

Note: In the case of Telugu
Typist, the pass in the
Typewriting exam shall be on the
Type writer with Government
standard Keyoard.

3. Junior Stenographer in
the offices of Heads of
Departments and
Directorates. (Telugu or
English)

By direct
recruitment.

i) Must have passed Intermediate
examination or its equivalent
examination.

i) Must have passed the
Government- Technica
Examination in Typewriting by
the Higher Grade in the relevant
language;

and

iii) The Government Technical
Examination in Shorthand by the
Higher Grade in the relevant
language. If however persons
who have passed the
examinations on Typewriting ar
Shorthand by the Higher Grade
are not available those who have
passed the examination by the
Lower Grade may be appointed

Note: In the case of Telugu Typist
the pass in the Typewriting exam
shall be on the Typewriter with
Government . Standakey Board.




Junior Stenographers in
the Offices other than
Heads of Departments

By directrecruitment or

1) Must havepassed Intermediate

and Directorates
(Telugu) or (English).

by transfer examination or its equivalent
examination.
i)  Must have passed the

Government Technical Examinatid

in Typewriting by the Higher

Gradein the relevant language; and

iii) Must have passed the
Government Technical
examination in Shorthand ke
Higher Grade in the releva
language. If however persons w
have passed the examination
Typewriting or Shorthandby the
Higher Grade arc not available tho
who have passed thexamination
by the Lower Grade may be
appointed.

n

Nt
ho
in

Note: In the case of Teluglypist
the pass in the Typewriting
examination shalbbeon the typewriter
with Government Standard Ke
Board.

y

CLASS-B
Category-3:

1. U.D.Typist(Urdu)

(HBy direct ecruitment

2.U.D.Typist (Hindi)

ii) By promotion ofL.D.
Typist in the relevant
language.

i) Must have passed the
Intermediate examinatio
conducted by the Board of

Intermediate Examination or

must  possess any other
equivalent qualification.

3.U.D.Typist (Telugu)

4.U.D.Typist (English)

in theofficesof the Heads of
Departments and
Directorates.

i)  Must
Government
examination in Typewriting by

have passed

Higher Grade inthe language

concerned conductedby the
State Board of
Education of the Andhr
Pradesh Government or
other equivalengualification.

Technica

any

the
Technical

S




NOTE: In the case of Telugu
Typist the pass in th
Typewriting exam shall be on
the Type  writer  with
Government Standard Key
Board.

4. Typist in the Offices of
Heads of Department
and Directorates.

By direct recruitmen
_or by transfer
D

i) Must  have passed
Intermediate examination or
its equivalent examination.

(i) Must have passed the
Government Technical
Examination in Typewriting By
the Higher Grade in Telugu on|a
Government Standard Key Boardl.

iii) Provided that if persons
with the gualification
prescribed in item(ii) above
are not available candidates
who have passed the abqgve
examination in Typewriting b
Lower Grade may if otherwise
qualifiedbe appointed.

~

iv) Provided further th
candidates who  possess
Typewriting qualification in

English by Lower Grad

besides the qualifications
mentioned in items (ii) an

(i) above shall be give

preference for appointment by
direct recruitment.




NOTE:"(1) If  sufficient
number of candidates with
Telugu Typewriting

gualifications. are nat
available for appointment by
direct recruitment as Typists
candidates  with  English
Typewriting qualification may

be appointed subject to the
condition that he/she should
acquire the Telugu Type
writing qualification  within
the period of probation on pain
of postponement of Increment
without Cumulative effect. "

NOTE: "(2) In the case @
Telugu Typist the pass in thq
Typewriting exam shall be o
the Typewriter with
Government  standard Key
Board."

- (U =5

4 (i) L.D.Typist (Urdu)

(i) L.D.Typist (Hindi) in
the Offices other than
Heads of Departments an
Directorates.

By direct Recruitmen
or by transfer.

i) Must have passed the
Intermediate examination
conducted by the Board of
Intermediate Examination or
must possess any other
equivalent qualification. W




i) Must have passed the
Government Technical
Examination in Typewriting b
the Higher Grade in th
Language concerned conducted
by the State Board of Technidal
Education of the Andhr
Pradesh Government or any
other equivalent qualification.
Provided that if persons with
the qualification prescribed in
item(ii) above are not available
candidates who have passed the
Government Technical
Examination in Typewriting by
the Lower Grade in th
Language concerned conducted
by the Andhra Pradesh
Government or any other
equivalent qualification be
appointed.

(4]

Typists in Telugu/ English
in the Offices other tharn
Heads of Departments and
Directorates

By direct recruitment o
by transfer.

i) Must have passed
Intermediate Examination or its
equivalent Qualification.

i) Must have passed the
Government Technical
Examination in Type writing by
the Higher Grade in Telugu an
Government standard Key
Board.

iif) Provided that if persons wiw
the qualification prescribed i
item (ii) above are not availab
candidates who have passed
above examination in
Typewriting by Lower Grade if
otherwise gualified be
appointed.




iv)  Provided further thaJt

candidates who possess Type
writing qualification in English
by Lower Grade besides the
gualifications mentioned in
items (i) and (iii) above sha
be given preference for
appointment by direg
recruitment.

—+

NOTE: "(1) If sufficient
number of candidates with
Telugu Type writing
qualification are not availabl
for appointment as Typists
candidates with English Type
writing qualification may b

appointed subject to the
condition that he/she should
acquire Telugu Type writin
qualification within the perio
of probation on pain

postponement of increment
without cumulative effect.”

NOTE: "(2) In the case of
Telugu Typist the pass in the
Type writing examination shalll
be on the Type writer with
Government  Standard Key
Board.

L.D.typist
Oriental
Library.

(Telugu) in
Manuscripts

By direct recruitmen

i) Must hold a Bachelor
Degree of any University i
India established g
incorporated by or under
Central Act, State Act g
Provincial Act or an Institutior
recognised by the University
Grants Commission or any
equivalent Qualification.

—19_)—1—’U)

=




i) Must have passed th
Government Technical

Examination in Type writing
English and Telugu (Higher ¢
Lower Grade) conducted by tf
State Board of Technics
Education of the Andhr
Pradesh Government or a
other equivalent qualification.

e

By appointment
transfer.

b

i) Must hold a Bachelor
Degree of any University i
India established (o
incorporated by or under

— -2 U]

Central Act State Act
Provincial Act or an Institutio

o

recognised by the University

Grants Commission or any,
equivalent qualification.

i) Must possess the minimu

General Educational

qualification prescribed in th
schedule to General Rules.

i) Must have passed th
Government Technica
Examination in  Typewriting
English and Telugu (Higher ¢
Lower Grade) conducted by tf
State Board of Technica
Education of the Andhr
Pradesh Government or a
other equivalent qualification.

Typist the pass in the Ty
writing examination shall be

the Type writer with
Government Standard Ke
Board.

NOTE: In the case of Teluau

4(c) Library Clerk-cum-
Typist in Andhra Pradesh
Information Centre, New,
Delhi.

By direct recruitmen

1) Must possess the minimum
General Education qualifications

prescribed in the Schedule
generaRules.

y

to



i) Must have passed th
Government Technica
Examination in  English-

Typewriting Lower Grade;

and

i) Must possess a diploma

Library Science or

Librarianship.

|

NOTE:i) If a personpossessing
diploma in Library Science i

not available a persan

possessing a certificate
Library Science or Librarianshi
may be appointed.

)
S
in
P

NOTE: ii) Preference shall b
given to the candidates who 3
graduates and who have tak
Telugu as one of the subject
the degree for appointment
the said post.

Ire
en
in
to




ANNEXURE-Il (Rule 11 (b))
TESTS TO BE PASSED OR TRAINING TO BE UNDERGONE SPEGAL
QUALIFICATIONS TO BE ACQUIRED BEFORE PROMOTION OR
APPOINTMENT BY TRANSFER TO THE POSTS MENTIONED BELO W.

Posts

Tests to be passed/Training to be comple

ted

(1)

(2)

ADULT EDUCATIO

N DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) Deputy Inspector of Schools Test Pap
L, 11 &I

ADVOCATE GENERAL’S ESTABLISHMENT

Superintendent including Manager
SectionofficersandSeniorAssistants.

al

1&1) Civil Judicial Test.

(2) Accounts Test for Subordinate Officers
Part-I.

N.B:- Persons who have passed the Bachelor's Degtsav with Civil Procedure Code wil
not be required to pass the Civil Judicial Test.

AGRICULTURE

DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) Agriculture Department Test.

(GO. Ms. No. 402, GA. (

S-B) Dept. dt. 2-9-2000

ANIMAL HUSBANDRY DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) Animal Husbandry Department Test.

ARCHAEOLOGY AND MUSEUMS DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

ANTI-CORRUPTION BUREAU

Accountant irthe Anti-Corruption Bureau.

() Must have passed the Account Test f
Subordinate Officers Part-1 and

or




(2) Departmental Test prescribed in thadhra
Pradesh Police Manual.

BACKWARD CLASSES W

ELFARE DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) First paper of Revenueest.Part-1.

BOILERS DE

PARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) A, B & C of Labour, Factoriesand Boilers
Departmental Test.

BUREAU OF ECONOMICS AND-STATISTICS

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

CENTRAL RECORDS OFFICE

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

CIVIL DEFENCE AND EMERGENCY RELIEF TRAINING INSTITUTE,
HYDERABAD

Superintendents, Senior Assistants and U
Accountant.

L) Accounts Test for Subordinate Officer
Part-I.

CIVIL SUPPLIES

DEPARTMENT

Senior Assistants.

(1) Accounts Test for Subordin@fficers,
Part-I.

(2) Revenue Tests Parts I, 1l & III.

COLLEGIATE EDUCATION DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) Collegiate Educational Statistics Test.

(3) Deputy Inspectors Test Papers K111




N.B.: Collegiate Education Statistid®stis proposed tde prescribedTill the syllabus etc.is
finalized the person$o be promotedas Senior Assistants or Superintendents should pa&ss

Deputy Inspectors Test, Papers I&llll .

COMMERCE AND EXPORT PROMOTION DEPARTMENT

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.

COMMISSIONER FOR GOVERNMENT EXAMINATIONS

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

CO-OPERATIVE DEPARTMENT

Senior Assistants.

Must have passed the Co-operat
Central Institute examinations in c(
operative, Auditing,Banking andBook
Keeping or an examination declarg
equivalentto them in the Andhra Prades
Co-operativeSubordinate ServicBules.

ve

1%

2d
h

COMMERCIAL TAXES DEPARTMENT

Superintendents.

(1) Accounts Test for Suborditecers,
Part-I.

(2) Departmental Test in Commercial Tax
Laws.

Senior Assistants.

Departmental Test i@ommerciallaxesLaws.

Senior Assistants (Marwri & Gujarathi)

A pass in Departmental Test in Commerc
taxes Laws. Gujarath& Marwri by Andhra
Pradesh Public Service Commission.

al

SALES TAX APPELLATE TRIBUNAL

Superintendents.

(1) Accounts Test for Suborditecers,
Part-I.

(2) Departmental Test in Commercial Tax
Laws.

Senior Assistants.

Departmental Test i@ommerciallaxesLaws.

CULTURAL AFFAIRS DEPARTMENT




Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

DISTRICT GAZETI'EERS

Superintendents.

Accounts Test for Subordinateicé&r,
Part-I.

DRUGS CONTROL ADMINISTRATION DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

ELECTRICAL IN

SPECTORATE

Superintendents and Senior Assistants.

(1) Depatah&est

(2) Accounts Test for Subordinate Officers,
Part-I.
EMPLOYMENT AND TRAINING DEPARTMENT
Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.
(2) Departmental Test for National

Employment Service Organisation, Par |
Il.

ENDOWMENTS

DEPARTMENT

Superintendents and Senior Assistants
Inspectors.

addcounts Test for Subordinate Officer
Part-l and Endowments Departmental T
Parts-I and Il.

S,
RSt

ENGINEERING RESEA

RCH LABORATORIES

Superintendents and Senior Assistants.

Accountst Tes P.W.D. Officers and
Subordinate.

ESTATE OFFICER, HYDERABAD AND SECUNDERABAD

Senior Assistants.

Accounts Test for Subordinatdic@s,
Part-I.

EXCISE DEPARTMENT

Superintendents and Senior Assistants.

(1) Cidl@nminal Law (Test.A)

(2) Accounts Test for Subordinate Officen

Part-I.




N.B: Persons who have passed Bachelor of Law Degramination of any University with
Criminal Procedure Code, Indian Penal Code andQC.Rill not be required to pass the
papers in Civil and Criminal Laws.

FACTORIES DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

(2) A, B & C of the Labour, Factories and
Boilers Departmental Test.

FIRE SERVICES

Superintendents and Senior Assistants. (1) Accotiest for Subordinate Officers,
Part-I.

(2) Andhra Pradesh Fire Service Manual.

FISHERIES DEPARTMENT

1. Office of the Director of Fisheries:

(i) Superintendents (1) Accounts Test for SubatinOfficers,
Part-1 and

(2) Fisheries Departmental Test, Partl.
Accounts Test for Subordinate Officers,

Part-I

2. Other Offices :

(i) Senior Assistants. Accounts Test for Subordinadfficers,
Part-I.

(i) Junior Assistants and Farm Fieldman.

FOREST DEPARTMENT

Superintendents and Senior Assistants. (1) Accotliest for Subordinate Officers,
Part-I.

(2) Departmental Test prescribed in Section
28 of the Andhra Pradesh Forest Department
Code.

GOVERNMENT HOUSE DEPARTMENT

Superintendents, Accountants, Senjdkccounts Test for Subordinate Officers,
Assistants including Senior Accountant. Part-1.

GOVERNMENT PRESS




(i) Accountant and Chief Accountant

Accounts Tdst Subordinate Officers

Part-I.

(i) Senior Accounts Clerk | Grade.

(a) AccountssT for Subordinate Officers
Part-I.

(b) Book-keeping (Lower-Grade)

(iif) Senior Assistants

(a) Senior Clerk, Pay Bill Section.

(b) Senior Clerk, Book Section.

Accounts Tesir fSubordinate Officers
Part-I.

GOVERNMENT PLEADERS' ESTABLISHMENT

Superintendents including Managers a|n(d) Civil judicial Test

Senior Assistants. .

Accounts Test for Subordinate Officer
Part-I.

N.B: Persons who have passed the Bachelor's degteav with Civil Procedure Code wil
not be required to pass the Civil Judicial Test.

GROUND WATER DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-1 or Accounts Test for P.W.D. Office
and Subordinate.

HANDICAPPED WELFARE DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

HANDLOOMS AND TEXTILES DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

HORTICULTURE

DEPARTMENT

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.

(2) Horticulture Departmental Test.

N.B: Agriculture Department Test will have to be passiéeiorticulture Department Test i$

finalised.

D

INDIAN MEDICINE AND HOMEOPATHY DEPARTMENT




Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INDIAN PREVENTIVE MEDICINE PUBLIC HEALTH LABS AND F  OOD (HEALTH)
AUTHORITY

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INSURANCE MEDICAL DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INDUSTRIAL TRIBUNAL

Superintendents, Accountants and Seni¢t) Accounts Test for Subordinate Officers,
Assistants. Part-1 and

(2) Labour,Factoriesand Boilers Departmental
Test Part\, B& C

ADDITIONAL INDUSTRIAL TRIBUNAL

Superintendents, Accountants an@l) Accounts Test for Subordinate Officers,
Assistants. Part-1 and

(2) Labour,Factoriesand Boilers Departmental
Test Part\, B& C

INDUSTRIES DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INFORMATION AND PUBLIC RELATIONS DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INSTITUTE OF ADMINISTRATION

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

INTERMEDIATE EDUCATION DEPARTMENT

Senior Assistants Accounts Test for Subordinateicés,
Part-I.

(2) Deputy Inspector of Schools Tests |,




&lll.

IRRIGATION D

EPARTMENT

Superintendents and Senior Assistants.

Accountst Tes P.W.D. Officers and
Subordinate.

JAGIR ADMIN

ISTRATION

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

JAWAHAR BAL BHAVAN

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

LABOUR DEPARTMENT

Superintendents and Senior Assistants.

() Accolietst for Subordinate Officers
Part-I.

(i) Labour Factories and Boiler

Departmental Tests Parts A, B & C.

MARKETING DEPARTMENT

Superintendents and Senior Assistants.

(i) Accolietst for Subordinate Officers
Part-I.

(i) Marketing Departmental Test.

MEDICAL EDUCATION/ HEALTH AND FAMILY WELFARE DEPART

MENTS

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

MINES AND GEOLO

GY DEPARTMENT

[72)

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.

MUNICIPAL ADMINISTRATION DEPARTMENT

Superintendents, Accountant and Sen

Assistants.

igxccounts Test for Subordinate Officer
Part-I.

OR

Accounts Test for Local Body Employees

NATIONAL CADET CORPS




Superintendents

Accounts Test for Subordinate céfsi
Part-I.




A.P. OREIENTAL MANUSCRIPTS LIBRARY AND RESEARCH INS TITUTE

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

PANCHAYAT RAJ DEPARTMENT

Superintendents and Senior Assistants.

Accountisfdiesocal Body Employees or

Accounts Test for Subordinate Officer
Part-l1 & II.

PANCHAYAT RAJ ENGNEERING DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tes P.W.D. Officers and
Subordinate.

POLICE DEPARTMENT

Superintendents

Accounts Test for Subordinateicé&r,
Part-I.

Senior Assistants.

Departmental Test in Andhra ésfadPolice
Mannual

PORT DEPARTMENT

Superintendents

Accounts Test for Subordinate céx,
Part-1 and Departmental Test held prior
1938 or Departmental Test by the High
Grade.

er

Senior Assistants.

Accounts Test for Subordinatdic@s,

Part-I.

PRINTING, STATIONERY AND STORES PURCHASE DEPARTMENT

Superintendents and Senior
including Assistant Store
Accountant and Cashier.

Assista
Keepe

n{d)Accounts Test for Subordinate Officer
rPart-1.

(2) Department Test in Stationary Mannu
Volume | & II.

al




PRISONS DEPARTMENT

Superintendents and Senior Assistants. (1) Jaibeyental Test, Part | & Part 111

(2) Accounts Test for Subordinate Officen
Part-I.

S,

N.B.: Persons who have passed Bachelor's degtemnirwith I.P.C. and Criminal Procedure

Code are exempted from passing I.P.C. and CrinkBnatedure Code in Jail Departmen
Test, Part-I.

tal

PROCECUTIONS DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

PUBLIC HEALTH ENGINEERING DEPARTMENT

Superintendents and Senior Assistants. Accountst Taes P.W.D. Officers and
Subordinates.

PUBLIC LIBRARIES DEPARTMENT

Superintendents and Auditors and Senidxccounts Test for Subordinate Officer|
Assistants. Part-I.

PUBLIC PROSECUTOR’S ESTABLISHMENT DEPARTMENT

Superintendents including Manager ap() Criminal Judicial Test.
Assistants.

(i) Accounts Test for Subordinate Officer
Part-I.

N.B.: Persons who have passed Bachelor's degrekeaw with [.P.C. and Crimina
Procedure Code will not be required to pass theni@al Judicial Test.

RAJ BHAVAN
(GOVERNOR'S HOUSEHOLD ESTABLISHMENT)

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

REGISTRAR OF PUBLICATIONS

Senior Assistants. Accounts Test for Subordinatdic@s,
Part-I.




REVENUE DEPARTMENT

Superintendent in the Offices of the (1 )Revenue Test, Papers, &Il .

Commissioner of Land Revenue, Survey .
Settlement and Land Records, (2) Successful completion of Revenue

Commissioner of Land Records and Urban Survey Training for Six Weeks

Land Ceilings (3) Accounts Test for Subordinate Officers
Part-I.

(4) Must have worked as Revenue Inspector
for one year.

Senior Assistants in the Office of the (1) Revenue Testarts), I, l1& 11 .
Commissioner of Land Revenue, Survey
Settlement and Land ReCords,

Commissioner of Land Records and Urba
Land Ceilings. (3) Successful completion of Revenue Survey

Trainingfor six weeks.

(2) Accounts Test for Subordinate
rlOffice rs,Part-I.

Senior Assistants in Offices other than (1) Revenue Test, Parts)ll,& Il
Commissioner of Land Revenue, Survey,

Settlement and Land Records, (2) Accounts Test for Subordinate
Commissioner" Land Records. and Urbarn Officers,Part-|

Land Ceiling, Head Clerks iGollectors (3) Successful completion of Revenue Survey
Offices. Training for six weeks.

REGISTRATION AND STAMPS DEPARTMENT

Senior Assistants (even conversion |dRegistration Departmental Test and
Senior Stenos as Senior Assistants.) Accounts Test for Subordinate Officers,
Part-I.

ROADS AND BUILDINGS DEPARTMENT

Superintendents and Senior Assistants. Accountst Tes P.W.D. Officers and
Subordinates

SAINIK WELFARE DEPARTMENT

Superintendents and Senior Assistants. Accountst Tas Subordinate Officers
Part-I.

SCHOOL EDUCATION DEPARTMENT

Superintendents, Auditors and Senidfi) Deputy Inspector's Test, Paper I, Il & I
Assistants.

(2) Accounts Test for Subordinate Officers,
Part-I.




SERICULTURE

DEPARTMENT

Superintendents in the Directorates and
the Districts and Regional Officers.

mccounts Test for Subordinate Officer
Part-1 & Il (Director of Sericulture)

STATE INSTITUTE OF EDUCATIONAL TECHNOLOGY

Superintendents and Senior Assistants.

Accountst Tess Subordinate Officers
Part-I.

SMALL SAVINGS DEPARTMENT

Superintendents.

Accounts Test for Subordinate céfsi
Part-1 and Part-II

Senior Assistants.

Accounts Test for Subordinatdic&s,
Part-I.

SOCIAL WELFAR

E DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotliess for Subordinate Officers
Part-I.

(2) First Paper of Revenue Test, Part-I

SURVEY AND LAND RECORDS DEPARTMENT

Superintendents.

() Revenue TedRarts Ill & II.

(2) Accounts Test for Subordina@fficers,
Part-I.

(3) Successful completioof Revenue Survey
Training for six weeks.

Senior Assistants.

(BevenueTest. Part-1, Il & II1.
(2) AccountsTestfor Subordinate Officers,dt-1.

SETTLEMENT

DEPARTMENT

Superintendents.

() Revenue TedRarts Ill & II.

(2) Accounts Test for Subordina@fficers,
Part-I.

(3) Successful completiomf Revenue Survey
Training for six weeks.

Senior Assistants.

RevenueTest. Part-I, 1l & Il1.

(2) AccountsT estfor Subordinate Officers,dt-I.




STATE ARCHIVE DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

SUGAR DE

PARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

TECHNICAL EDUCATION DEPARTMENT

Superintendents and Senior Assista
(Accountants and Storekeepers in Sen
Assistants Scale of Pay)

Accounts Test for Subordinate Officer
iGrart-1.

GOVERNMENT TEXT BOOK PRESS DEPARTMENT

Superintendents including Commerci
Accountant and Manager, Senior Assista
including Assistant Storekeepers, Assistant
Accountants and Cashiers

afccounts Test for Subordinate Officer
niRart-1.

TOURISM DEPARTMENT

Superintendents and Senior Assistants.

Accountst Teis Subordinate Officers
Part-I.

TOWN PLANING DEPARTMENT

Superintendents and Senior Assistarn

Accountant, Storekeeper

tAccounts Test for Subordinate Officer
Part-I.

TRANSLATION

DEPARTMENT

Superintendents and Senior Assistants.

Accountst Teis Subordinate Officers
Part-I.

TRANSPORT DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.

(2) Departmental Test on Motor Vehiclg
Rules and Regulations.

2S

TRIBAL WELFARE DEPARTMENT

Superintendents and Senior Assistants.

(1) Accotiest for Subordinate Officers
Part-I.




(2) First Paper of Revenue Test, Part-I.

DEPARTMENT OF LEGAL METROLOGY

Superintendents and Senior Assista
including Head clerks.

nsccount Test for Subordinate Officers, Pal
l.

WOMEN DEVELOPMENT AND C

HILD WELFARE DEPARTMENT

Superintendents and Senior Assistants.

Accountst Tass Subordinate Officers
Part-I.

WORKS ACCOUN

TS DEPARTMENT

Senior Assistants.

Accounts Test for P.W.D. Officeand
Subordinates.

YOUTH SERVICES DEPARTMENT

Superintendents and Senior Assistants.

Accountst Ta,s Subordinate Officers
Part-I.




